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24.12.2019 Ne_842
POCCUUCKAA ®ELOEPALIUA
MPKYTCKAA OBJIACTb
OCUHCKUA MYHULMNANbHbIA PAUOH
AOMUHUCTPALIMA OCUHCKOIO MYHULIMMATNIbHOIO PAUOHA

NOCTAHOBIJIEHUE

Ob YTBEPXOEHUU AAMUHUCTPATUBHOIO PEIMNMAMEHTA «NMEPEOAYA XUJbIX
NMOMELLEHUA MYHULMNATNBHOIO XXUNULWHOIO ®OHOA B COECTBEHHOCTb
rPAXOAH B NOPAOKE NPUBATU3ALUUN HA TEPPUTOPUN OCUHCKOIO
MYHULMNANIBHOIO PAUOHA>

B cooTtBeTcTBUM ¢ PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHmnsaumm
npeaocTaBfieHnsa rocyaapCTBEHHbIX M MyHMUMNANbHbLIX YCryr», nocraHoBneHnem mapa MO
«OcuHckumn paroH» ot 28.02.2011 r. Ne 85 «O6 yTBepxaeHun nnaHa — rpaduka no paspadboTke
NPOEKTOB agMUHUCTPATMBHLIX perfnamMeHToB npeaoCcTaBfieHUst  MyHUUMNanbHbIX — yCnyr
MyHUuMnaneHoro obpasoBaHnsa «OCUMHCKMA panioH», pykoBoACTBYACbL 4. 4 cT. 55 YcrtaBa
OCHMHCKOro MyHMUMNanbLHOro panoHa

MOCTAHOBNAO:

1. YTBEpaOMTb aAMWHUCTPATUBHBLIA perfnamMeHT no nNpefoCTaBfeHuio MyHULMNAnsHOM
ycnyrm «lepegada Xunblx noMeLLeHnn MyHULMNAnbHOro XUInwHoro ooHaa B CO6GCTBEHHOCTb
rpaxgaH B nopsiake npusatMsaumm Ha Tepputopun OCMHCKOrO MyHUUMNANbHOro paroHa»
COrnacHo NPUNOXEHUIO.

2. MpusHaTh yTpaTMBLLUMM CUITYy NOCTaAHOBMNEHWE Mapa panoHa oT 21.05.2013 Ne 287 «O6
yTBEPXAEHUN aAAMUHUCTPATUBHOIO perfamMmeHTa no npegocTaBneHnio MyHULMNAnsHON ycnyru
«lMNepenayva xunnbix NOMeELLEHNN B COOCTBEHHOCTb rpaXkaaH».

3. HavanbHuky otTgena no obecneyeHuto geaTtenbHocTM  Mapa  OCMHCKOro
MyHUUMNaneHoro panoHa bopokwoHoson T.B. HacToswee nocTtaHoBreHune onybrnvkoBaTb
(obHapopoBaTb) B paloHHOM raseTe «3Hams Tpyda» U pasmMecTUTb Ha oduumanbHOM canTe
OCMHCKOro MyHMLMNAarbHOro panoHa.

4. Hactosilee nocTaHOBEHWe BCTynaetr B Cuny nocne ero oduumanbHOro
ony6niMkoBaHus.

5. KOHTporb 3a UCNOSIHEHNEM HACTOALLEro NOCTAaHOBNEHNS BO3SOXUTb Ha 3aMeCTUTEnNS
M3pa Mo SKOHOMMKE N CENbCKOMY XO3ANCTBY, HavanbHUKa OoTAena 3KOHOMUYECKOro passuTus u
Tpyaa M.A. Hawkeesy.

Map OCMHCKOro MyHULMNANbHOro pamoHa B.M. MaHTbIkOB



[lpnnoxeHre K I[IOCTaHOBJIEHMIO
aoMuHMCTPpauumy OCHMHCKOT'O MyHMLMIIAJBHOT'O paloHa
OT « » 2019 r. M\

AOMUHUCTPATUBHBbIN PEFMAMEHT MPEQOCTABIEHUA MYHULIUNANBHON
YCNYTU «NMEPEOAYA XWUINbIX MOMELWEHUA MYHULMMANBHOIO XUIULWHOIMO
®OHOA B COBCTBEHHOCTb NrPAXXAAH B NOPAAOKE NPUBATU3ALIUUA HA
TEPPUTOPUU OCUHCKOIO MYHULIMNATNIBHOIO PAUOHA»

Pasnen |. OBWWME MOJIOXKEHUA
aea 1. NPEOMET PEIYJIMPOBAHWA AODMUWHUCTPATUBHOIO PEIMAMEHTA

1. ADMUHUCTPATUBHBIN  perfnamMeHT  NpefocTaBfeHus  MyHUUMNAnNbHOW  yCnyru
«[lepepada XuUnbiX MNOMELLEHUA MYHUUMNANbHOrO XWNULWHOMO doHA4a B COBCTBEHHOCTb
rpaxkgaH B nopsigke npusaTtudaumm Ha Tepputopum OCMHCKOro MYHUUMNANbHOrO panoHa»,
(oanee — agMMHUCTPATUMBHBIA pernamMeHT) pa3paboTaH B uUensx onpegeneHus npoueayp
NPUHATUA peLLeHnss O nepefaye XumblX NOMELWEHUA MYHULMNanbHOro XUMULWHOro oHAaa,
Haxoadawwmxcs Ha Tepputopum OCUHCKOro MyHULMNANbHOro panoHa, B COOCTBEHHOCTL rpaxaaH
B nopsigke npusaTusaumu.

2. ADMUHUCTPATUBHBIA pernameHT paspaboTtaH B UensiX MNOBbIWEHUA KadvecTBa W
AOCTYNHOCTU pe3ynbTaToB NpPeaoCTaBfieHUs MYHUUMNanbHOW YCnyru, onpeaensieT CpOoKM,
nopsigoK M NocrneaoBaTesibHOCTL AeUCTBUN agMUHUCTpauun OCUHCKOMO MyHMLMNANbHOro
panoHa npu ocyLecTBNeHNN NOSTHOMOYNMN.

Mnasa 2. KPYT 3AABUTENEN

3. 3agBuTensamMu, UMeELWUMN NPaBo Ha NONyYeHne MyHUUMNANbHOW YCNyru, SBRSIOTCA
rpaxgaHe Poccuinckon degepaumn, UMeEOWIME MpaBO MOSMb30BAHUSA XUMbIMU MOMELLEHNS
MYHULMNANbHOrO >KUMULWIHOMO oHAAa Ha YCNoBUSAX COUManbHOrO Hanma, paHee He
NpPUBaTU3MPOBABLUMNE >XUMble MOMELLEHUSS MyHUMUMNANbHOIo XunuwHoro ¢oHaa, a Takke
HEeCOBEpPLUEHHOMNETHNE, MPMBATU3NPOBABLUME  XWUMble  MOMELEHUS  MYHULMNanbHOro
XUNuHoro poHaa, 3a KOTOpbIMU COXPaHAETCS NpPaBo Ha NpuBaTU3aLMio No AOCTMXKEHUN UMK
COBEpLLEHHONETUS.

4. OT wnMeHM 3aaBUTENs C 3asiBIEHNEM O MNepefaye XKUMoro MoMeLLeHns B
CcOBCTBEHHOCTb rpaxkgaH MoryT obpawiaTbes:

a) 3aKOHHbIE npencraBuTenn (pogutenn, YCbIHOBUTENMN, ONEKYHbI)
HecoBepLUEHHOETHNX B Bo3pacTte A0 14 nerT;

©) onekyHbl HeAEeCcnoCObHbIX rpaXxaaH;

B) NpeacTaBuTeENN, 4ENCTBYHOLLME B CUITY NOSTHOMOYMIA, OCHOBAHHbLIX HA JOBEPEHHOCTN.

HecoBeplieHHoneTHMI B Bo3pacTte oT 14 ao 18 net nogaet 3asiBneHne o 6ecnnatHom
nepegaye Xunoro nomMelleHns B COBCTBEHHOCTb C cornacus pogurtenen (yCbiIHOBUTENEN),
nonevynTenen n opraHoB ONEKM N NONEYMTENLCTBA.

5. Ilnuya, ykasaHHble B NyHKTax 3, 4 HAacToSALWero agMMHUCTPATUBHOIO pernameHTa ganee
WMEHYHOTCA 3a8BUTENSIMM.

Mmaea 3. TPEBOBAHUA K TTOPAAKY NHOOPMPOBAHWIA
O NMPEAOOCTABJIEHUU MYHUUMNATIBHOW YCITYTW

6. [lna nonyyeHusa nHopmaumnm no Bonpocam rnpeaoctaBrneHna MyHULunanbHON yenyrm
N npouenypax npenocTtaBneHns MyHUUUNansHOM ycnyrn (ganee — nHdopmaums) 3assutenb
obpawaetca B OTgen no ynpaBneHWto MyHULMNANbHbIM WUMYLLECTBOM W 3€MefbHbIM
OTHOLUEHUSIM (Aanee — ynosIHOMOYEHHbIN OpraH).
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6.1. MyHMumMnanbHasa ycnyra He npegoctaBnsetTca Ha 6asze MHOrogyHKLMOHANbHOMO
LeHTpa NpeaoCcTaBnNeHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCITyT.

7. IHdopmauusa npefocTaBnseTcs:

a) Npy NMNYHOM KOHTaKTe C 3adABUTENAMM,;

6) ¢ ncnonb3oBaHNeM cpeacTs TenedOHHON, (PaKCUMUITBHON U SNEKTPOHHON CBA3N, B
TOM 4ucrne 4epe3 oduumanbHbIn CanT YNONHOMOYEHHOro opraHa B MHE(OPMaLUMOHHO-
TenekoMMyHuKaLumoHHon ceTn «MHTepHeT» — (http: 0saadm.ru), a Takke Yepes permoHarnbHyto
rocyaapCTBEHHYIO MH(OPMALMOHHYIO cUCTEMY «PernoHanbHbI nopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr UpkyTckon obnactu» B UHOPMaLNOHHO-TENEKOMMYHUKALMOHHOW CETU
«MHTepHeT» — http://38.qosuslugi.ru (aanee — MNopTan);

B) MMCbMEHHO, B Cry4ae NUCbMEHHOro obpalleHnst 3asBUTeNs.

8. [OMKHOCTHOE NULIO0 YNOSTHOMOYEHHOrO OpraHa, ocyLlecTBnsoLlee npegoctaBneHne
WHpopMaLUKN, OOMKHO NPUHATL BCE HeobXoauMble Mepbl MO NPEeaoCTaBEHMIO 3asBUTESHO
ncyepnbiBatoLLEen nHopmaumm No Bonpocy obpalleHus, B TOM Yncrne ¢ NpuBfedYeHnem apyrmx
AOIMKHOCTHbIX NML, YNONTHOMOYEHHOrO opraHa.

9. [Io/MKHOCTHbIE NMUa YNOSIHOMOYEHHOrO OpraHa, NpefocTaBnsAlT MHGOPMaUMO Mo
cnegyrowumM Bonpocam:

a) 06 ynonHOMOYEHHOM OpraHe, OCyLecTBRsLWeM npegocTaBneHne MyHUUMnansHom
ycrnyru, BKo4vasi MHpopMaumMio O MecTe HaxoXOeHUsi YNoNTHOMOYEHHOro opraHa, rpaduke
paboTbl, KOHTAKTHbIX TenedoHax;

6) 0 nopsiake npenocTaBieHMs MYHMUMNANbHOM YCNyrM W Xo4e npenocTaBreHus
MYHULMNANbHOM YCIyru;

B) O NepeyHe JOKYMEHTOB, HEOOXOAMMbIX A5 NPeAoCTaBNEeHNA MyHULUNANbHOW YCNyru;

YO BpeMeHn npuema [OOKYMEHTOB, HeobxoauMbliX AONns  nNpefocTaBreHus
MYHULMNANbHON YCIyru;

[) O CpOKe npefoCTaBfeHns MyHULUNANbHOW YCIyru;

e) 06 ocHOoBaHMsSX OTKasa B nNpuemMe AOKYMEHTOB, HeobxoaMMbIX AN npeaocTaBneHns
MYHULMNANbHOW YCIyru;

X) 06 OCHOBaHUAX OTKas3a B NpPeJoCTaBfEeHNN MyHULMNANbHOW YCIyru;

3) 0 nopsigke obxanoBaHWA pelleHun u gencteun (6esgencTBnd) ynosITHOMOYEHHOO
opraHa, OCyLleCTBNALEro npeaoctaBneHne MyHUUUNansHOM yCnyru, a Takke OOSMKHOCTHbIX
nnL YNoSTHOMOYEHHOro opraHa.

10. OcHOBHbIMU TpeboBaHMSMY MPU NPeJOCTaBEHUN UHPOPMALUKN ABNAIOTCA:

a) aKTyarnbHOCTb;

0) cCBOEBPEMEHHOCTb;

B) YETKOCTb U JOCTYMNHOCTb B U3NTOXEHUN UHOpMaLuu;

r) NONHOTa MHGOPMaLMK;

A) COOTBETCTBME UHOopMaLmn TpeboBaHMSM 3akoHo4aTeNbCTBA.

11. NMpepocTtaBneHne  uHGopMaumm nNo  TeneoHy  ocyllecTBndeTca  nyTem
HenocpeaCcTBEHHOro obLeHns 3asaBUTENS C JOSPKHOCTHLIM MULIOM YMOMHOMOYEHHOIO opraHa.

12. lNpwn oTBETaX Ha TeneOHHbIE 3BOHKM JOIPKHOCTHbIE NULA YNOSTHOMOYEHHOIO opraHa
noapo6HO 1 B BEXNNBOWN (KOPPEKTHON) hopme MHADOPMUPYIOT 3adBUTENEN MO NHTEPECYIOLLINM
nx Bonpocam. OTBeT Ha TenedOHHbIA 3BOHOK HAYMHAETCH C MHGOPMaUuM 0 pamMunnn, UMeHN,
oT4yecTBe (eCnv NMeeTCs) U AOIMKHOCTU Nnua, NPUHABLLETO TeneOHHbIN 3BOHOK.

Mpy HEBO3MOXHOCTW [OOJDKHOCTHOrO nuua YMNOSHOMOYEHHOrOo OpraHa, NPUHABLLErO
3BOHOK, CaMOCTOSATENbHO OTBETUTb Ha MNOCTaBfIEHHblE BOMPOCHI, TenegOHHbIN 3BOHOK
nepeagpecoBbiBaeTcs (NEpeBOANTCH) Ha APYroe AOMKHOCTHOE NMLO YNONTHOMOYEHHOro opraHa
unun xe obpartmBLleMyCH 3adBUTENO coobLyaeTca TenedOoHHbI HOMEP, MO KOTOPOMY MOXHO
nonyunte Heobxoammyrd uHdopmauuio. MakcnmanbHoe Bpems TenegoHHOro pasrosopa
coctaBnseTt 15 MUHyT.

13. Ecnu 3agButens He ygosneTBopseT nHdopmMaums, npeactaBneHHas JOSMKHOCTHLIM
AMLOM YNOTHOMOYEHHOIO OpraHa OH MOXeT 06paTUTbCA K Mapy agMuHUcTpaumm OCUMHCKOro
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MYHULMNANbHOrO panoHa, PYKOBOAMTEMK YMNOMIHOMOYEHHOrO oOpraHa B COOTBETCTBUWM C
rpacpmkom nprvema 3asBuTENEN, yKkasaHHbIM B MyHKTEe 18.1 HacToswero agMMHUCTPaATUBHOIO
pernameHTa.

Mpruem 3asBuTEenen MapoMm agmMuHuUcTpaumm OCUMHCKOro MyHUUMNanbHOro pavoHa (B
crlydae ero OTCYyTCTBMS — 3aMeCTUTENsIMM Mapa WU PyKOBOAMUTENs) MpPOBOAUTCA MO
npenBapuTenbLHOM 3anncu, KoTopast ocyecTendeTcs no tenedoHy (31-6-09).

14. ObpalleHus 3aaButens (B TOM yucne nepefaHHbIe npyu noMoLm akCUMUNLHON K
9NEeKTPOHHOW CBSA3W) O NpeAoCTaBfieHUM MHGOpMaLMM pacCcMaTpyMBaKOTCS OOSMKHOCTHbIMMU
nMuamMmn ynosiHOMOYEHHOIO OpraHa B TeYeHne TpuauaTt Hen co AHA pernctpauumn obpalleHuns.

[Hem pernctpaumm obpalieHns ABnsSeTca AeHb ero NoCTynfeHnsa B YNOSTHOMOYEHHbIV
opraH.

OTBeT Ha obpalleHne, NOCTynMBLIEE B YNOSIHOMOYEHHLIN OpraH, B TEYEHME CpPOKa ero
paccMOTPEHNSA HanpaBnsAeTcsa No agpecy, ykasaHHOMY B oGpaLleHun.

OTtBeT Ha o6palleHne, nepegaHHoe Npy MOMOLLM 3NEKTPOHHOM CBA3W, B TEYEHNE CpoKa
€ro pacCMOTPEHMS HanpaBnseTcs ¢ NOMOLbI0 MHAOPMALMOHHO-TENEKOMMYHMKALMOHHON CEeTH
«HTepHeT» Ha agpec aNEeKTPOHHOM NOYTbI, C KOTOPOro NOCTyNuno obpatleHue.

15. MHbopmaumss o6  ynonHOMOYEHHOM  OpraHe, nopsiake  npeaocTaBneHus
MYHAUMNANbHOM ycnyrn, a Takke nopsiake nonyyYyeHns uHdopmauMmM Mo  Bonpocam
npegocTaBfeHns MyHULMNANbHOW YCNyrn U Xoae MNpefocTaBfieHUs MyHULMNANbHOM YCIyru
pasmeLllaeTcs:

a) Ha CcTeHdax, pacnosyIOKEHHbIX B MOMELLEHUSX, 3aHUMaEeMbIX YNOSTHOMOYEHHbIM
OpraHom;

6) Ha odmumanbHOM canTe  YNOSfIHOMOYEHHOro opraHa B  WH(OPMaLUMOHHO-
TenekoMMyHukaumoHHon cetn « MHTepHeT» — (http: osaadm.ru), a Takke Ha NopTane;

B) nocpeAcTBOM nybrvkauumn B cpeacteax MaccoBoW HopMauuu.

16. Ha cTteHgax, pacnonoXeHHbIX B MOMELLEHMAX, 3aHMMaeMblX YNONHOMOYEHHbIM
opraHoMm, pasmMeLlaeTcs cnegyrowas nHpopmauus:

1) CNUCOK OOKYMEHTOB AN NONy4YeHUs MyHULMNAnbHOW YCIyru;

2) 0 cpokax NpedocTaBneHns MyHULMNanbHOW yCnyru;

3) n3BneyeHnsa N3 agMMHUCTPaATUBHOIO pernameHTa:

a) 06 ocHoBaHWSX OTKa3a B NpeAoCTaBNeHNnn MyHULMNAIbHOW yCnyru;

6) 06 onncaHUM KOHEYHOro pesynbTaTta NpeaocTaBneHnss MyHULMNAarIbHOW YCryru;

B) 0 nopsagke pgocyaebHoro obGxanoBaHus peweHuin wn  gencteuin  (6es3pencrens)
YNONIHOMOYEHHOIo OpraHa, a Takke AOMPKHOCTHbLIX L, YNONTHOMOYEHHOrO OpraHa;

4) NoYTOBbIN agpec YMNOSIHOMOYEHHOr0 oOpraHa, Homepa TenedOoHOB AN CnpasoK,
rpacpvk npyema 3asBuTenen No Bornpocam nNpefoCcTaBfeHnss MyHULMNanbHOW ycrnyru, agpec
oduumansHoro caunta lNopTana;

5) nepeyeHb HOpMaTUBHbIX MPABOBbLIX aKTOB, PErYNIMPYIOLLMX OTHOLLEHMWS, BO3HUKAOLLME
B CBA3M C NpeaocTaBNeHneM MyHULUNANbLHOM YCIyru.

17. Iudopmaumsa 06 ynosIHOMOYEHHOM OpraHe:

a) mecTto HaxoxaeHus: (MpkyTckas obnactb, OcuHckuin panoH, c. Oca, yn. CeBepanosa,

59);

6) TenedoH: 8(39539)31-1-40;

B) MOYTOBbLIN aApec AN HanpaBfieHUs AOKYMEHTOB M obpaiwieHun: 669200, MpkyTckas
obnactb, OcuHckmn panoH, c. Oca, yn. Ceepanosa, 59;

r) opmymanbHbIi canT B UHPOPMAaLMOHHO-TENEKOMMYHMKAUNOHHON ceTn «HTepHEeT» —
http: osaadm.ru;

A) agpec aNeKTPOHHON NoYThl: 0saadm@ mail.ru

18. Npadhuk npuema 3aaBuUTENEN B YNOSIHOMOYEHHOM OpraHe :

MoHepenbHWK 9.00 —18.00 (nepepobiB 13.00 — 14.00)
BTopHuk 9.00 —18.00 (nepepobiB 13.00 — 14.00)



Cpepa 9.00 - 18.00 (nepepbis 13.00 — 14.00)
YeTtBepr 9.00 - 18.00 (nepepbis 13.00 — 14.00)
MaTtHuua 9.00 - 18.00 (nepepbis 13.00 — 14.00)

Cy660Ta, BOCKpPECEHbE — BbIXOAHbIE OHU
18.1. Tlpaduk npuema 3aaBuTenenm MIPoOM aaMuHuctTpauum OCKHCKOro
MyHUUMNansHoOro panoHa: 1 n 3 noHegenbHuk ¢ 14.00 — 17.00

Pasgen |l. CTAHOAPT MPEQOCTABNEHUA MYHULIMMNANBHOW YCNYTU
nasa 4. HAMUMEHOBAHWE MYHULMANBHOW YCIYTU

19. Mog MyHUUMNANbLHOW YCNyro B HACTOsILLEM aAMWHUCTPATMBHOM pernameHTe
NMOHMMAETCs nepedada XWMblX MOMELLEHUA MYHUUMNANbHOMO KMMULWHOMO d¢oHaa B
COOCTBEHHOCTb rpaxgaH B Mopsake npuBatMsauum Ha  TeppuTtopum  OCUMHCKOro
MyHULMNANbLHOMO panioHa.

20. [lepegaya >KWMblX MOMELLEHUMA MyHUUMNANBHOIO KUMWUWHOro d¢oHaa B
COOCTBEHHOCTb rpaxgaH B Mopsake npuBatMsauunm Ha  TeppuTtopum  OCUHCKOro
MYHULMNANbHOrO paioHa OCYLLECTBNAETCS B COOTBETCTBUUN C 3aKOHOAATENTbCTBOM.

asa 5. HAMMEHOBAHWE OPI'AHA MECTHOIO CAMOYTPABIEHNA,
MPEQOCTABITAOWENO MYHULUWMATBHYIO YCNYTY

21. OpraHoM MecCTHOro camoynpaBneHust OCKMHCKOro MyHMUMNAnNbHOro0 paroHa,
NpeLoCTaBALWMM MyHULMNANbHYIO YCIyry, SBASETCA YNONHOMOYEHHbIN OpraH.

22. [Npu npegocTaBneHnn MyHUUMNanbHOW YCryrn ynorHOMOYEHHbIN OpraH He Brpase
TpeboBaTb OT 3adABUTENEN OCYLLECTBNEHNA [OEWCTBUA, B TOM 4YuUCNe CcornacoBaHumn,
HeobXxoaMMbIX ANs NOMyYEHUSs MYHULMNANbHOW YCNyrM U CBA3aHHbIX C oOpalleHneEM B MHbIe
rocygapCTBEHHblE OpraHbl, OpraHbl MECTHOro camoynpaBneHusi, opraHuvsaumm, 3a
UCKMIOYEHNEM MNOSTYYEHUSA YCNyr, BKMOYEHHbIX B MNEepeyYeHb YCnyr, KOTopble SBMAKTCA
HeobxoaMMbIMKN 1 06a3aTeNbHBIMU ANA NPeLOCTaBNEeHUS MyHUUMNASbHBIX YCIyT.

23. B npegoctaBneHnn MyHULMNansHOM yCnyru y4acTByHoT:

depnepanbHas cnyxba rocyaapCTBEHHOW perMcrTpaumm, kagactpa v kaptorpadpum;

depgepanbHas MurpaumoHHas cnyxba;

opraHmMsaummn no TEXHNYECKOMY y4eTy U (Unn) TEXHUYECKON MHBEHTapu3aumm;

CTPYKTYpHbIE€ noapasaenenuns agMmMHucTpaumm OCUHCKOro MyHULMNANbHOMO panoHa;

HOTapuyc.

masa 6. ONMNCAHWE PE3YJIbTATA
NMPEOOCTABNEHNA MYHULUMMAIIBHOW YCIYTU

24. PesynbTaTOM MpefocTaBfieHns MyHUUMNanbHOW YCNyru SBMSETCHA 3aknioyeHue
AOroBopa nepeaayu Xunoro nomeLeHns B COBCTBEHHOCTb rpaXkaaH Uy OTKa3 B 3aKIMOYeHnn
A0oroBopa nepegadn Xunoro nomeLleHns B COGCTBEHHOCTb rpaxaaH.

25. [lpaBo COOGCTBEHHOCTM Ha XWUIOE MNOMELlEHME BO3HMKAET Tnocne ero
rocygapCTBeHHON peructpaunn B YnpasneHun depepanbHon cnyxObl rocyaapCTBEHHON
peructpauum, kKagacTtpa u kaptorpadum no Mpkytckon obnacru.

Mnasa 7. CPOK MPEQOCTABNEHNA MYHULIMNANBHOW YCNYTW, B TOM YACTIE
C YYETOM HEOBEXOOMMOCTU OBPALLEHNA B OPTAHN3ALINA, YHACTBYIOLWNE B
MPEAOCTABNEHNN MYHULUMMANBHOW YCNYTWN, CPOK NMPUOCTAHOBITEHUSA
MPEOOCTABNEHMA MYHULMMANBHOW YCYTN, CPOK BblOAYM JOKYMEHTOB,
ABNAIOLNXCA PE3YNbTATOM MPEOOCTABNEHVA MYHULIMNANBHOW YCIYTU



26. OO CPOK NpeaoCTaBeHNs MyHULMNANbHOM YCNyrn B COOTBETCTBUN CO CTaTben
8 3akoHa Poccuickon depepaumm ot 4 wmona 1991 roga Ne 1541-1 «O npuBatmusaumm
xunuuwHoro oHaa B Poccuiickon ®eepauun» He MOXET NpeBbiaTb BYXMECAYHbIN CPOK CO
OHSA pernctpauumn JOKYMEHTOB U 3asiBrieHNd B YNOSTHOMOYEHHOM OpraHe.

27. B TedeHne 10 kaneHgapHbIX AHEN CO AHA NPUHATUA peLleHnsl, YKa3aHHOro B NyHKTe
24 HacTosiero agMUMHUCTPATMBHOIO pernaMeHTa  YrnoSIHOMOYEHHbIW oOpraH Bblgaet
(HanpaBnseT) 3aaBMTEN0 4OroBOP Nepeaaydn Xunoro noMeLleHna B COBCTBEHHOCTb rpaXaaH
unu yesegomreHne o6 oOTkase B 3ak/lOYeHUW [JoroBopa nepedadn XUNnoro nomeleHust B
COBCTBEHHOCTb rpaxaaH.

28. Cpok NPUOCTaHOBIEHUS npegocTaBneHus MYHMLMMNANbHON yCnyru
3aKoHO4AaTeNIbCTBOM He NpeayCMOTPEH.

masa 8. NEPEYEHb HOPMATUBHbIX NMPABOBbLIX AKTOB, PEIYIINMPYIOWWX
OTHOWEHWA, BOSHUKAKOLWME B CBA3U C NMPEOOCTABINEHNEM MYHULUIMATIBHOW
YCIYTU

29. MNpepocTaBneHne MyHULMNANbLHOW YCIyrn OCYLLECTBNSETCA B COOTBETCTBUM C
3aKoHoaaTeNbCTBOM.

30. [paBoBOM  OCHOBOW MpeAoCTaBfieHNs  MyHULUMMAnbHOW  yCriyrm  ABNAKOTCA
cnegylouwme HopMaTMBHbIE NPaABOBbIE aKTbl:

a) KoHctutyuma Poccunckon Pepepaummn (Poccunckas raseta, Ne 7, 21.01.2009,
CobpaHue 3akoHopaTtenbctBa Poccunckon ®epepaunn, Ne 4, 26.01.2009, cr1. 445,
MapnameHTckas raseta, Ne 4, 23-29.01.2009);

0) XunuwHein kogekc Poccuickon depepaumm (Poccunckas rasetsl, Ne 1, 12.01.2005,
CobpaHue 3akoHogaTenbcTBa Poccunckon ®epepauumn, Ne 1 (yactb 1), c1.14, 03.01.2005,
MapnameHTckas raseta, Ne 7-8, 15.01.2005);

B) ®enepanbHblvi 3aKoH OoT 29 aekabps 2004 roga Ne 189-d3 «O BBeageHUM B gencteme
KvnuwHoro kopgekca Poccuinckon ®epepauum» («CobpaHue 3akoHopatenoctBa Pdy,
03.01.2005, Ne 1 (yactb 1), cT. 15, «Poccunckas raseta», Ne 1, 12.01.2005, «[NapnameHTckas
razeta», Ne 7 - 8, 15.01.2005)

r) ®enepanbHbli 3akoH oT 6 okTabpsa 2003 roga Ne 131-03 «O6 obuwmx npuHUMnax
opraHuMsaumm MecTHOro camoynpaeneHuss B Poccunckon ®Pepepauun» (Cobpanue
3akoHogaTenbcTBa Poccuinckon denepaumm», 06.10.2003, Ne 40, cT. 3822);

n) ®PepepanbHbii 3akoH oT 27 uiona 2010 roga Ne 210-&3 «O6 opraHmsauuu
npefocTaBfieHnsa rocyaapCTBEHHbIX U MyHULMNanbHbIX yenyr» (Poccuickas raseta, Ne 168,
30.07.2010, CobpaHue 3akoHogatenbctBa Poccuiickon depgepauyum, 02.08.2010, Ne 31, cT.
4179);

e) 3akoH Poccunckon degepaumm ot 4 nonsa 1991 roga Ne 1541-1 «O npuBaTtusauymm
XunuwHoro poHaa B Poccunckon Pepepaumm» («Begomoctn CHO n BC PCOCP», 11.07.1991,
Ne 28, cT. 959, «bronneTeHb HopMaTUBHLIX akToBy, N2 1, 1992);

X) ®enepanbHbint 3akoH OT 27 uioHsa 2006 roga Ne 152-d3 «O nepcoHanbHbIX aHHbIX»
(«CobpaHue 3akoHogatenbctBa P®», 31.07.2006, Ne 31 (yactb 1), cT. 3451, «Poccunckas
rasetar», Ne 165, 29.07.2006, «lMapnameHTckasa razetay», Ne 126 - 127, 03.08.2006)

3) YctaB OCMHCKOro MyHMLUMNanbHOro panoHa.

Mnasa 9. NCYEPTbIBAIOLWM MEPEYEHL JOKYMEHTOB, HEOEXOAVMbIX B
COOTBETCTBNM C HOPMATVBHbBIMW NMPABOBbLIM AKTAMW ONA NMPEQOCTABJIEHUA
MYHULIMMANBHOW YCNYTU U YCNYT, KOTOPLIE ABNAKTCA HEOBXOAUMbIMW U
OBASATENTbHbIMW AN1A MPEAOCTABNEHMA MYHULMMANBHOW YCAYTI,
NOANEXALLUMX MPEACTABJIEHUIO SAABUTENEM, CMNOCOBBLI NX NONMYYEHNA
3AABUTENEM
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31. [Ana nonyyYeHus MyHULMNAnbHOW YCnyru 3asBuTeNnb OgopmndeT 3asBfieHMe Ha
npegocTaBrieHne MyHUUUNanNbHOM YCAyrn pyYHbIM UM MaLMHONUCHBIM Ccnocobom no opme,
npencrasneHHou B NpunoxeHun Ne 1 K HacTosALWeMYy aAMUHUCTPATUBHOMY perfiaMeHTy (ganee
— 3asBrieHue).

32. K 3aaBneHuto npunaratoTcs crneayrowme AOKYMEHThI:

a) Konusa JOKYMEHTa, YOOCTOBEPSIOLEro JIMYHOCTb rpaxaaHuHa (nacnopT rpaxgaHuHa
Poccunckon ®egepaunn);

0) Konusa OOKyMeHTa, coAepKalero CBeeHWs O cocTaBe CeMbW (CBMOETENbCTBO O
poXaeHnn, cBMAETENbCTBO O Bpake, CBMOETENBCTBO O pacTOpXKeHUM Bpaka, CBMAETENbCTBO O
CMeHe hamunuu (Npu Hanuyun));

B) KONUM CBMAETENLCTB O CMEPTU B Criydae CMEepTU YSIEHOB CEMbW, MPOXUBaBLUUX B
XXWUIOM MOMELLEHUU

') KOMUsi TEXHUYECKOro nacnopTa 3aHNMaeMoro MyHULMNANbHOMO XXMUNoro NoOMeLLEHWS;

A) pelwweHna cyaebHbix opraHoB, NOATBEpXAalLWmMe npaBo Nosfib30BaHUS 3aHUMaeMbIM
XWUIbIM MOMeLLeHMEM (MpY HanmMyum);

€) cnpaBka opraHMsauum no rocyaAapCTBEHHOMY TeXHMYEeCKoOMy Yy4yety u (unu)
TEXHMYECKOW MHBEHTapu3auum, noaTeepXaatoLlas, 4To paHee nNpaBo Ha NpMBaTU3aLINIO XUIbS
He ObIfI0 NCNONb30BaHO;

X) crpaBka opraHu3auuMm Mo rocygapCTBEHHOMY TEeXHUYEeCKOMY Yy4yeTy u (unu)
TEXHMYECKOM WHBEHTapu3auuu, coepxallas cBefeHus O NoTpeduTenbCKuMx KavecTBax W
obLen nnowaan XXnnoro NoMeLLeHns;

3) HOTapuanbHO 3aBEPEHHBIV OTKa3 OT NpMBaTM3aLUKN YNIEHOB CEMbU (MPU HaNMMYUK);

n) corrnacme BCEX COBMECTHO MPOXMBAKOLWMX COBEPLUEHHONETHUX YNIEHOB CEMbWU, a
Takke HecoBepLLUEHHONETHUX B Bo3pacTe oT 14 oo 18 neT, B dbopme 3asBneHus;

K) paspeLueHne opraHoB OMekn 1 noneynTenbcTBa O nepegade B COOCTBEHHOCTb XUIbIX
NOMELLEHNI, B KOTOPbIX MPOXMNBAIOT UCKMOYUTENBHO HECOBEPLLEHHONETHNE B Bo3pacTte o 14
ner;

n) npaBoyCTaHaBNMBaoLNE OKYMEHTbI Ha XUNOoe NOMELLEHNE, eCiv NPaBo Ha HEro He
3aperncTpmpoBaHo B EAMHOM rocygapCTBEHHOM peecTpe npaB Ha HEABMKUMOE MMYLLECTBO U
COENOK C HUM (B TOM 4ucne, opaep Ha 3aHMMaeMoe MyHuUMNanbHOEe XUIoe NOMELLEHNE U
AOKYMEHTbI, KOTOpble Obliv  OopMneHbl A0 BCTYNNIEHMS B CWNYy  OENCTBYIOLLETNO
3aKkoHo4aTeNnbLCTBA);

M) KONUM AOKYMEHTOB, MNOATBEPXAalolmne MNOoSIHOMOYNSA npeacTaBuTens 3asiBuTens
(HoTapuanbHO yOOCTOBEPEHHAs AOBEPEHHOCTb, aKT OpraHa OMekM W noneyuTenbcTBa o
Ha3Ha4YeHUM OMeKyHa WM nonevYnTensi, CBMOETENbCTBO pelleHne cyaa o0 YyCbIHOBMNEHUM,
cBMaeTenbcTBO 06 YCbIHOBMNEHUN, CBMAETENLCTBA 06 YCTAHOBNEHMM OTLIOBCTBA);

H) BbIMMCKa N3 NOKBAPTUPHOW KapTOYKM;

0) cornacue TpeTbUX N1L N UX 3aKOHHbIX NpeacTaBMTenen Ha o6paboTKy NepCcoHanbHbIX
JaHHbIX B COOTBETCTBUM C 4acTbto 3 ctaTbn 7 PeagepanbHoro 3akoHa ot 27 nonsa 2010 roga Ne
210-93 «O6 opraHusaumm npeaocTaBneHns rocyaapCTBEHHbLIX U MYHULMMANbHbIX YCyr».

33. 3agBuTenb OOMKEH NPEeACTaBUTb LJOKYMEHTbI, yKa3aHHble B MyHKTE 32 HaCTOSLLEro
aAMWHUCTPATUBHOIO perfnameHTa.

Mpn npepocTaBneHUN MyHUMUMNANBHOW YCMyrn YNOSTHOMOYEHHbIN OpraH He BrnpaBe
TpeboBaTb OT 3asBUTENEN [OOKYMEHTbl, HE YyKa3aHHble B MyHKTe 32 HacToswero
aAMWHUCTPATUBHOIO perfnameHTa.

34. TpeboBaHus K AOKyMEHTaM, NpeacTaBNseMbIM 3asBUTENEM:

a) OOKYMEHTbI JOSDKHbI UMETb nedatu, NOANUCK YNOMHOMOYEHHbIX OOSMKHOCTHbBIX N
rOCyOapCTBEHHbLIX OpPraHoB, OpPraHOB MECTHOro CcamoynpaBfeHus  MyHULMNAbHbIX
obpasoBaHunin MpkyTckon obnactu mnm OOMMKHOCTHBLIX NUL, MHbIX OpraHu3auun, BblOaBLUUX
AAHHbIE [OOKYMEHTbl WUNM yOOCTOBEPMBLUMX MOASIMHHOCTbL KOMWA AOOKYMEHTOB (B cry4vae
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nonyyYyeHna [OKyMeHTa B (QOpMEe 3MEeKTPOHHOro AOKYMEHTa OH [OormkeH ObiTb nognucaH
3IIEKTPOHHOM NOANUCHI0);

6) TEKCTbl AOKYMEHTOB AOSMKHbI ObITb HanMcaHbl pa3bopunBO;

B) AOKYMEHTbI He [AOSMDKHbl UMETb MOAYUCTOK, MNPUMUCOK, 3a4epKHYTbIX CII0B U He
OrOBOPEHHbIX B HUX UCMPaBIIEHUN;

) AOKYMEHTbI He JOMKHbI ObITb UCMOMHEHbI KapaH4aLloMm;

) OOKYMEHTbl He [OSMKHbl UMETb MNOBPEXAEHWW, HannyMe KOTOpPbIX He MNo3BoSiseT
OAHO3HA4YHO UCTOJSIKOBATb UX COAEPXKAaHME.

asa 10. NEPEYEHb JOKYMEHTOB, HEOBXOOUMbIX B COOTBETCTBUU C
HOPMATWBHbLIMM MPABOBbLIMW/ AKTAMW ANA MPEAOCTABNEHUA MYHULIMMANBHOW
YCIYTU, KOTOPbIE HAXOOATCA B PACMOPAXEHUN TOCYAAPCTBEHHbBIX OPI'AHOB,

OPIrAHOB MECTHOIO CAMOYMNPABTEHUA MYHULUMMANBbHbLIX OEPA30OBAHUI
MPKYTCKOW OBJTACTW W MHbIX OPFAHOB, YYACTBYHOLLMX B NMPEOOCTABITEHUN
rOCYOAPCTBEHHbIX T MYHULUUNANBHBIX YCNYT, N KOTOPbIE SAABUATEIb
BMPABE MNMPEOCTABUTb

35. K gokymeHTam, HeobxoaumbiM AN NpefoCTaBfieHUs MYHULUMNANbHOW YCIyrn,
KOTOpble HaxoOsaTCA B PacnopsXeHUM roCyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOro
camoynpaBneHus MyHuumnanbHblX obpasoBaHun WpkyTckon obnactm U MHbIX OpPraHos,
Yy4YacTBYIOLLIMX B NpeaoCTaBneHUM rocyaapCTBEHHbLIX UK MyHULMNAmNbHbLIX YCNYr, N KOTOpble
3asiBMTENb BrpaBe NpeacTaBUTb OTHOCATCS:

a) Bbinucka n3 EgUHOro rocygapCTBEHHOMO peecTpa npaB Ha HeABMXUMOE UMYLLECTBO U
COENOK C HUM O npaBax OTAENbHOro nvua Ha UMeBLUMECH (MMeroLMecs) y Hero obbekTbl
HeJBWXUMOro UMYLLIECTBA;

0) cBefeHnsa U3 JoroBopa CoumanbHOro HamMa MyHULMNAanbHOMO XUI0ro NOMeLLEHUS;

B) CnpaBKa O COCTaBe CEMbM.

36. YNONHOMOYEHHbIN OpraH nNpyv NpeaocTaBneHnn MyHUUMNanbHOW YCNyrn He Brnpase
TpeboBaTtb OT 3asBUTENEMN:

a) NpeacTaBneHns OOKYMEHTOB M MHGOPMauUUM WNU  OCYLLECTBREHUS LENCTBUN,
npegcrasrieHne Unn ocyLLeCTBNEHNE KOTOPbIX He NpesyCMOTPEHO HOPMAaTUBHbLIMU NPaBoOBbIMU
akTamu, perynvpylowmMmmn  OTHOLLEHUS, BO3HUKaKLWmMe B CBA3W C NpefocTaBneHnem
MYHULMNANbHON YCIyru;

0) npeactaBneHns [OOKYMEHTOB M WHoOpMauuu, KoOTopble B COOTBETCTBUM C
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccunckon Pepepaumm, HOpMaTUBHBIMU MPaBOBLIMU
aktamn Wpkytckon obnacty v MyHUUMNanbHbIMKM MNPaBOBbIMU aKTaMu  MYHULMNANbHbIX
obpasoBaHuin  UpkyTckom obnactm HaxogaTcss B pacropshkKEHWM oOpraHa MEeCTHOro
camoynpasfeHna MyHuuunansHoro obpasoBaHus VpkyTckon obnacTtu, npegocTaBnstoLLero
MYHULMNANbHYO  YCNYry, WHbIX  FOCYAApPCTBEHHbIX  OpraHoB, OPraHoOB  MECTHOrO
camoynpaBneHuss  MyHuuunanbHbix  obpasoBaHunm  Mpkytckon  obnactm  wn  (Mnn)
NnoABEAOMCTBEHHbIX FOCYAAPCTBEHHbIM OpraHam W OpraHaM MEeCTHOro caMoynpaBfeHus
MyHUUMNanbHbiXx obpasoBaHun WpkyTckon obnactu opraHu3aumn, y4acTBYHOLWNX B
npegocTaBfieHNN rocyaapCTBEHHbIX NN MyHULMNANbHbBIX YCYT, 32 UCKNIOYEHNEM LOKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctaTtbn 7 PegeparnbHoro 3akoHa Ne 210-P3.

B) NpeAcTaBrieHns AOKYMEHTOB U MHopmaunmn, oTCyTCcTBUE N (UNM) HEAOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanUCb Npu nepBoHavanbHOM OTKase B Npueme JOKYMEHTOB, HE0H6X04MMbIX
AN npefocTaBneHnsi rocyaAapCTBEHHOM UM MyHMLMNaNbHOW ycnyrn, nnbo B npegocTaBneHnm
rocygapCTBEHHON UMM MyHULUMNATbHOW YCIYr, 3a UCKNIOYEHNEM CrielyroLmx Criy4aeB:

r) wn3MeHeHne TpeboBaHMM  HOPMATMBHbIX MPaBOBbIX aAKTOB, KacCaloLMXCH
NpegoCcTaBfieHNsa rocygapCTBEHHOW WMAW MyHUUMNANbHOW YCNyru, nocrie nepBOHaYanbHOM
nogayv 3asiBfieHns 0 NpeaoCcTaBneHnn rocygapCTBEHHON MU MyHULMNANbHOW YCAYTu;
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A) Hannume ownbok B 3adABNEHMM O NPeaoCTaBfEHUM roCcya4apCTBEHHOW WU
MYHULMMANbHOW YCnyru M [OKYMeHTaX, MOAaHHbIX 3asBuTeneM nocrie nepBoHayaribHOro
OoTKasa B npueme AOKYMEHTOB, HEODXOAMMbLIX ANA NPefoCTaBfeHUs roCy4apCTBEHHOW UMK
MyHULMNANbHOM ycnyrn, NMbo B NpeaocTaBNeHUM rocyaapCTBEHHOM MAW MyHMUMNANbHON
YCryrn u He BKIMOYEHHbIX B NpeAcTaBrieHHbI paHee KOMMNIEKT AOKYMEHTOB;

€) WCTeYeHue cpoka AencTBUA AOKYMEHTOB WM U3MEHeHWe UHdopmauuu nocne
nepBoHa4YanbLHOro OTkasa B MNpuMemMe [OOKYMEHTOB, HeoOXoaumbiX Ans npefocTaBrieHus
rocygapCTBEHHON U MyHUUMNANbLHOW ycnyrn, Nnbo B NpegocTaBneHnmn rocyaapcTBEHHOM Nnn
MYHULMMNANbHOW YCNyru;

X) BbIsiBieHWE LOKYMEHTanbHO NOATBEpXAeHHOro akta (NpM3HakoB) OWMBOYHOrO unu
NPOTUBONPAaBHOro AencTeus (6e30encTBnd) AOSMKHOCTHOMO fnua opraHa, npeaocTaBnsoLwero
rocygapCTBEHHYKO YCryry, WnAuM opraHa, nNpeaoCTaBAsoWEro MyHUUMNANbHYK YCnyry,
rocygapCTBEHHOIO WM MyHMUMNANbHOMO criyawero, paboTHUKa MHOrogyHKLMOHANTbHOMO
ueHTpa, paboTHMKa opraHuMsaumm, npegycMoTpeHHon 4acTtbio 1.1 crtatbm 16 HacTosduwlero
depgepanbHOro 3akoHa, npu nepBoHavanbHOM OTKase B NpuemMe OOKYMEHTOB, HeO6XOoaAMMbIX
A8 NpegocTaBneHnst rocygapCTBEHHON MW MyHULMNANbHOM YCryrn, Nnbo B npeaocTaBneHnm
rocygapCTBEHHON UMM MyHUUMNANbHOW YCNyru, O YeM B MUCbMEHHOM Buae 3a MNOoLMUCHIO
PYKOBOAUTENSA oOpraHa, npegocTaBnsAloWeEro rocygapCTBEHHYKD YCNyry, WAM opraHa,
npefoCTaBAOLWEro MyHULUNANbHYO YCyry, PYKOBOAUTESNS MHOMOQYHKLMOHATBHOMO LieHTpa
npu nepBoOHa4YanbHOM OTKase B MpuMeme OOKYMEHTOB, HeobxoouMbIX ONfsi npefoCTaBlieHus
rocygapCTBEHHON UMM MyHUUMNANbHOM  ycnyrn, nmbo pykoBoAMTENS  OpraHusauuu,
npegycMoTpeHHon vacTtbio 1.1 ctatbn 16 HacTosiwero PegepanbHOro 3akoHa, yBegoMnsieTcs
3asiBUTENb, a TakKe NPUHOCATCHA U3BMHEHNSA 3a JOCTaBMNEHHbIE Heya0bCTBRa.

Mnasa 11. MEPEYEHb OCHOBAHWI ONA OTKA3A B MPUEME AOKYMEHTOB,
HEOBXOONMbIX ANA NPEAOCTABJIEHNA MYHULIUTAIIBHOW YCITYTW

37. OcHoBaHMeM N4 OTKasa B NpMeEME K paCCMOTPEHUIO AOKYMEHTOB SIBASOTCS:

OTCYyTCTBME Yy MNpeactaBuTena 3asdBuTENs  OOBEPEHHOCTW, YOOCTOBEPSIOLLEN
NoSIHOMOYNA NpeacTaBUTeNs 3aaBUTENS, 0OPMIIEHHON B YCTAHOBIIEHHOM 3aKOHOM MOPSIAKE;

HEecCOOTBETCTBME [LOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B MNYyHKTE 34 HaCTOSLLEro
aAMWUHUCTPATUBHOIO perfiameHTa;

HanuMyme B OKYMEHTax HeLEH3YPHbIX NTIMGO OCKOPOUTENBHLIX BbIPAXXEHWI, YTPO3 KU3HMU,
340POBbI0 N UMYLLECTBY AOSDKHOCTHBIX SN, YNOSIHOMOYEHHOIO OpraHa, a Takke YNeHOB WX
cemen.

38. B cnyyae oTkaza B npuveme [OOKYMEHTOB, MOAAHHbIX 4Yepe3 opraHM3aunm
deaepanbHON NOYTOBOKW CBA3KM, YNONHOMOYEHHbIN OpraH He no3gHee 2 paboynx gHen co AHSA
permctpauum 3asBreHns U JOKYMEHTOB B YNOSIHOMOYEHHOM OpraHe HanpaensieT 3asBUTENIO
UnNn ero npeacraBuUTeEN0 yBegomreHne ob oTkase C ykasaHMEM MPUYMH OTKasa Ha agpec,
yKa3aHHbI UM B 3asiBIIEHUN.

B cnyyae oTkasa B npuemMe LOKYMEHTOB, NOAAHHbLIX B YNOSTHOMOYEHHbIA OpraH nytem
NM4YHOro obpalleHns, OOMKHOCTHOE NMLO YNONIHOMOYEHHOrO OpraHa BblaaeT (Hanpaenser)
3aa9BUTEN0 WNKM €ro npeactaBuUTEN0 MNUCbMEHHOE yBeaoMneHne o6 oTkase B Mnpueme
AOKYMEHTOB B TeyeHMe 2 paboumx [[HEW CO AHA obpalleHus 3asBuTens unm  ero
npeacraBuTens.

39. B cnyyae oTkasza B npueme LOOKYMEHTOB, MOAAHHbIX B (pOpME 3MEKTPOHHbIX
AOKYMEHTOB, 3asBUTENO WM €ro npeacTaBUTEN0 C UCNONb30BaHMEM WHGOPMALMOHHO-
TeNeKoOMMYHMKaLMOHHON ceTn «MHTepHeT» B TeyeHue 2 paboumx AHEM CO OHSA MOonyYeHus
3asBNeHnsa N OOKYMEHTOB, MOAAHHbIX B (POpMeE ISMEKTPOHHLIX AOKYMEHTOB, HarnpasfisieTcs
yBegoMneHme ob oTkase B NMpMeEMEe OOKYMEHTOB Ha agpec 3SIEKTPOHHOW MOYTbl, C KOTOPOro
NOCTYNWUNKN 3asBNeHNe N JOKYMEHTbI.
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40. OTkas B npnemMe JOKyMEeHTOB HE NpenATCTBYET NOBTOPHOMY o6pa|.|.|,eHmo 3adaBUTESIA
B nopaake, yCtraHOBJ1IEHHOM MYHKTOM 79 HacTogLlero aAMUHNCTPATUBHOIO perfiaMeHTa.

Mnmasa 12. NEPEYEHb OCHOBAHWW NS NMPUOCTAHOBJIEHUNA
NN OTKASA B NPEAOCTABIIEHNMYHULIMMATIBHOW YCIYTW

41. OcHoBaHNA [ONA NPUOCTAHOBMIEHUST MNpedoCTaBfeHus MyHUUUNanbHOW YCIyrn
3akoHoaaTenbcTBOM Poccunckon ®epepaunm n Vipkytckomn o6nactn He npefyCMOTPEHbI.

42. OcHoBaHNAMM ANs oTKasa B NpeocTaBeHnn MyHUUMNANbLHOW YCIyrn ABNATCS:

a) HecobnogeHne ycnoBun nepegayvn Xusblx nomMeweHun B CO6CTBEHHOCTb rpaxaaH,
npeayCMOTPEHHbIX B cTaTbsx 2, 4, ab3aue BTopoM ctatbn 7 1 ctatbe 11 3akoHa Poccuickon
depepaummn ot 4 wona 1991 roga Ne 1541-1 «O npmBaTusaumm xunuwHoro doHaa B
Poccuinckon ®egepaunny;

0) rpaxxgaHwH He OTHOCUTCH K 3asiBUTENSM, UMEKLMM MpaBO Ha NoryyYeHne JaHHOMU
MYHULMNANbHOMN YCNyrn B COOTBETCTBUM C MyHKTamMu 3, 4 HacToAWEro agMMHUCTPATUBHOIO
pernamMmeHTa.

B) npeacTaBrieHMe HEerNoOSfHOro MNepeyvHs AOKYMEHTOB, 3a MCKMOYEHUEM [OOKYMEHTOB,
HaxXOAdALWNXCA B PaCMoOpPsKEHMM OpraHoB, NPeaoCTaBMAKOWMX rOCYyLapCTBEHHbIE YCIyrn,
OpraHoB, MNPeAoCTaBAALWNX MYyHUUMNANbHbIE YCMYrMN, WHbIX FOCY4apPCTBEHHbLIX OpPraHoB,
OpraHoB MECTHOro camoyrnpasfieHus NMMbo NoABEeLOMCTBEHHbLIX FOCY4apCTBEHHbIM OpraHam
UM opraHam MeCTHOro camoynpaBfieHUs1 N NHbIX OPraHoB, y4acTBYIOLWNX B NpeoCTaBNeHnN
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

43. HenonyyeHne (HeCBOEBPEMEHHOE MOSlydeHUE) OOKYMEHTOB, 3arpOLUEHHbIX B
COOTBETCTBUM C MNYHKTOM 35 HaCTosIWEro aaMWHUCTPATUBHOIO pernameHTa, He MOXeT
SBNATbLCS OCHOBaHWEM /19 0TKa3a B 3aK/1l04EeHNN AOroBopa nepeaayn.

44, PeweHne o0 OTkase B 3aKMOYEHUW OOroBopa nepedadun XUMnoro nomelleHns B
COOCTBEHHOCTb rpaxkaaH OOIMKHO coAaepXkaTb OCHOBaHMA OTKasa ¢ 06s13aTefibHOM CCbINTKOW Ha
HapyLIeHNd, NpeayCMOTPEHHbIE MYHKTOM 42 HacTosLWEro agMUHUCTPATUBHOMO perfiaMmeHTa.

OTka3 B NpegocTaBieHnn MyHULUNanbHOM YCNyrn MoxeT ObiTb 06kanoBaH 3asiButenem
B nopsigke, yCTaHOBIEHHOM 3aKOHOL4ATENbCTBOM.

Masa 13. NEPEYEHb YCNYT, KOTOPbLIE ABJTAKOTCA HEOBXOOVMMbIMA A
OBA3ATENbHbIMW ONA MPEAOCTABNEHMA MYHULIMMANBHOW YCNYTW, B TOM
UYMCJE CBEAEHNA O JOKYMEHTE (AOKYMEHTAX), BBIOJABAEMOM (BbIJABAEMbIX)
OPrAHU3ALIMAMK, YYACTBYOLWMMU B MPEAOCTABNEHNN MYHULIMMANBHOW
YCNYTH

45. Ina nonyyYyeHnss MyHMUMNanbHOW yCnyru npeacraBuTento 3asButenst Heobxoammo
NoNyYmnTh:

1) TEXHNYECKUIA NacnopT 3aHMMAEMOro MyHULIMMATbHOIO >XUITOr0 MOMELLEHNS;

2) CcnpaBKy OpraHu3aumMm Mo rocydapCTBEHHOMY TEXHMYECKOMY YyeTy u  (unu)
TEXHUYECKOWN MHBEHTapu3aumm, NOATBEPXKAAOLLYH, YTO paHee NpaBo Ha NpMBaTU3aLMIO XXUMbsS
He ObIN0 NCNONb30BaHO;

3) cnpaBKy OpraHn3aLmm no TEXHUYECKOMY YYETY U (M) TEXHUYECKOW NHBEHTapM3auun,
COoLepXallyto CcBefeHUss O noTpebuTenbCckMx KavecTBax M obwWen nnowagn Xuroro
NMOMELLEHWS.

46. [Ins nony4yeHns TEXHUYECKOro macrnopTa, CrnpaBKku, NOATBEPXOAMOLEN, YTO paHee
npaBO Ha NPMBATM3ALMIO XUITbSA HE BbINO NCMOb30BaHO, U CNpaBKX, coaepXKallen cBeaeHns o
noTpebutTenbCcKkmnx kKadecTBax 1 0bLLEeN NNOLWAAM XKUITOro NOMELLEHWSs, 3asaBUTEN0 HeOBXoaUMOo
o6paTnTbCA B OpraHn3auunio No TEXHNYECKOMY y4eTy U (MNn) TEXHUYECKON MHBEHTapU3auuu.

Mnasa 14. MOPAOOK, PASMEP Y OCHOBAHWUSA B3MAHWA FTOCYOAPCTBEHHOW


consultantplus://offline/ref=5E242C3977647125482FC6341F1FEB65EA4FFE180515800964F7B17AB44A813D7419EAE07023F380145E2DR8A6G
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consultantplus://offline/ref=20DED410E6C580ADCC58421815E9A20E2D51E481DCE9769F00EC8A0111F377C25A04964E3C661C79qBw0G
consultantplus://offline/ref=20DED410E6C580ADCC58421815E9A20E2D51E481DCE9769F00EC8A0111F377C25A04964E3C661C7DqBw0G
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MOWNMHbLI NN I/lHOI?I MNATbI, BSUMAEMOW 3A MPEOOCTABIEHVE
MYHWLUUNAINBHOW YCINYTU, B TOM YACJTIE B SNIEKTPOHHOW ®OPME

47. MyHuumnanbHasi ycrnyra npeaocTaBnsieTcs 3asButensMm GecnnatHo. OnnaTta
rocyaapCTBEHHOW MOLUMMHBI UM MHOW NNaTbl NPy NpeaocTaBneHMn MyHULMNanbLHON YCNyrn He
yCTaHOoBMeHa.

48. OcHoBaHMs B3MMaHWs! rocy4apCTBEHHOW MOLLSNHBLI UM MHOW NNaTbl, B3MMaeMon npu
npenocTaBneHn MyHULMNAnNbHOW YCnyru, 3aKkOHOAaTENbCTBOM HE YCTaHOBIEHbI.

aga 15. NOPAOOK, PASMEP N OCHOBAHUA BSAUMAHUA MITATbI 3A
MPEAOCTABJIEHUE YCIYT, KOTOPbIE ABITAOTCA HEOBXOANMbBIMA N
OBASATENbHbIMW ONA MPEAOCTABNEHMA MYHULIMMANBHOW YCNYT W, BKIKOYAA
MHOOPMALINKO O METOOMKE PACYETA PASMEPA TAKOW MNATHI

49. Mnata 3a nony4YyeHne JOKYMEHTOB B pe3yrnbTaTe 0ka3aHus yCnyr, KoTopble ABMATCS
HeoOXOAMMBbIMM U 06sA3aTenbHbIMU AN NPeaoCcTaBneHus  MyHULMNansHOW  YCryru,
onnaYynBaeTcs B COOTBETCTBUM C 3aKOHOAATENbCTBOM.

50. Paavep nnaTtbl 3a nonyyeHve OOKYMEHTOB B pe3ynibTaTe OKasaHus YChnyr, KoTopble
ABMATCA HEOGX0AMMbIMU U 06GA3aTeNbHLIMU ANA NPeaoCTaBNeHns MyHULMNANbHON ycnyru,
yCTaHaBNMBaeTCs B COOTBETCTBUM C 3aKOHOAATENbCTBOM.

nasa 16. MAKCUMATbHbIN CPOK OXWOAHNA B OYEPEON MNPV NOJAYE 3AABIIEHNA
O NMPEAOCTABNEHNA MYHULIMNATIBHOW YCITYTU U TTPU NMONYYEHUN PE3YIIBTATA
MPEAQOCTABJIEHUA TAKOU YCITYTU

51. MakcumarnbHOe BpeMsi 0XXuaaHus B ovepean npu nogave 3asiBieHUs U JOKYMEHTOB
He OOMMKHO npeBbIWaTh 15 MUHYT.

52. MakcumanbHOe BpeMsl OXuAaaHuMs B o4epean npu  NONyyeHun pesynbraTta
MYHULMNANbHOM YCryrn He OOIMKHO NpeBbiwaTth 15 MUHYT.

masa 17. CPOK U NMOPALOK PETICTPALIIN 3AABITEHNA
3AABUTENA O NPEAOCTABINEHNA MYHUUWNAIIBHOW YCIYTWU, B TOM YACIIE B
SJIEKTPOHHOWN ®OPME

53. Peructpauuio 3asBneHns 1 JOKYMEHTOB O NpeAoCTaBeHn MyHULMNanbHOM yCryrn
OCYLLLeCTBNAET JOIMKHOCTHOE NNLO YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a perncTpaumio
3asiBfieHnn, B TOM YUCIe B SNIEKTPOHHOM hopme.

54. MakcumanbHoe BpeMs permctpaumm 3assreHmns o npeaocTaBneHnn MyHuuunanbsHom
ycnyrmn coctasnseT 10 MUHYT.

masa 18. TPEBOBAHNA K MOMELLEHVAM,
B KOTOPbIX MPEOOCTABIAETCA MYHULIUTAIIbBHAA YCITYTA

55. Bxoq B 34gaHWe YMNoSIHOMOYEHHOro opraHa obopyayeTtcs WHPOPMaLNOHHON
Tabnuukon  (BbIBECKOW), cogepXalien UHdopMauukwy O  MOSIHOM  HauMEHOBaHWUN
YNOIHOMOYEHHOIo opraHa.

WMHBanuaam (BkNoYass WHBaNWOOB, WCMOMb3YHOLWMX Kpecrna-konsacku u  cobak-
NPOBOOHUKOB) (Qanee — uHBanuabl) obecnevmBaeTca 6ecnpenaTCTBEHHbIN AOCTYN K 30aHUI0
YMOSTHOMOYEHHOTrO OpraHa v K npefocTaBnsgeMon B HEM MyHULMMNANbHOMW ycnyre.

B cnyyasx, ecnn 3g0aHWe HEBO3MOXHO MOMHOCTbI MPUCMOCOOUTL C  y4eToM
notpebHocTen uHBaNMAOB, COOCTBEHHMK 3TOro oOb6bekTa A0 €ero PEeKOHCTPYKUMU Wn
KanuTanbHOro pemMoHTa AOSMKEH MPUHMMAaTb COrfacoBaHHble C OAHUM K3 OBLLEeCTBEHHbIX
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o6beaMHEHUN MHBANMAOB, OCYLLECTBMSKOWNMX CBOW AEATENbHOCTb Ha  TEppUTOPUM
MyHMUMNanbHoro obpas3oBaHusi, Mepbl Ans obecneyeHns AoCTyna WHBanNWAOB K MeCTy
npegocTaBneHnsa ycnyrm nubo, Koraa 9TO BO3MOXHO, obecneunTb npegocTaBneHne
HEeoOXOAMMBIX YCIyT MO MECTY XUTemNbCTBa MHBanuaa unv B AUCTaHLUMOHHOM pexumMe?l.

56. MIHpopmaunoHHble Tabnunykn (BbIBECKN) pasMeLLaloTcsa psaom € BXoAoMm, nmbo Ha
ABepu Bxoda Tak, YTobbl OHM BbISIM XOPOLLO BUAHbLI 3adBUTESISIM.

57. Tllpvem 3asBNeHMM W [JOKYMEHTOB, HeobxoauMmbIX Ana npefocTaBneHus
MYHULMMNANbsHOM YCINYrn, OCYLLLECTBIISIETCA B KabMHeTax yNnofHOMOYEHHOIO opraHa.

58. Bxogq B KabuHeT yMNONMHOMOYEHHOro opraHa obopyayeTcs MHGOPMaLMOHHOM
Tabnuykon (BbIBECKOW) C YyKasaHMeM HOMepa KabuHeTa, B KOTOPOM OCYLeCTBMAeTcs
npegocTaBfieHMe MyHULMNANbLHOW YCryri.

59. Kaxxgoe paboyee MeCTo JOMKHOCTHbIX UL, YOSTHOMOYEHHOrO OpraHa JOSMKHO ObITb
obopyaoBaHO MNepcoHanbHbIM KOMMBIOTEPOM C BO3MOXHOCTbIO AOCTyna K HeobxoovmbiM
MHGOPMAaUNOHHBLIM 6a3aM AaHHbIX, NeYaTarLWwmnM N CKaHUPYIOLWUM YCTPONCTBaMM.

60. Mecta oOXuaaHus [OOSMKHbl COOTBETCTBOBAaTb KOMMOPTHLIM  YCHOBUSM  AnS
3asiBUTENEN U ONTUMAasnbHbIM YCTOBUAM paboTbl JOMKHOCTHBIX NUL, YNOSTHOMOYEHHOMO OpraHa.

Mecta oxmgaHus B odepenu Ha Npuem, nogadvy AOKYMEHTOB, HeobXoaAuMbIX Aris
npefoCcTaBfeHNss MyHULUMNANbHOW ycnyru, o6opyaytoTca CTYNbsMU, KpecenbHbIMU CEKLUSMMU,
CKaMbsiMW.

61. MecTta ons 3anonHeHns AOKYMEHTOB 060pyaytTCA MHPOPMALMOHHBIMU CTEHOAMN,
CTYNbSIMM 1 CTONaMU ANs BO3MOXHOCTU 0(POpMIIEHNST AOKYMEHTOB.

62. B uenax obecneyeHns KOHMAEHUMANbHOCTM CBEOAEHUM O 3asiBUTENE OOHUM
AOJDKHOCTHLIM  JIMLIOM  YMOSHOMOYEHHOIO oOpraHa OAHOBPEMEHHO BeAeTCs MPUEM TOSbKO
ofHoro 3aasutens. OgHOBpeMeHHbIN Npuem AByX 1 bonee 3aaBuTenen He AonyckaeTcs.

Mnasa 19. MOKA3ATENW OOCTYMHOCTU N KAYECTBA MYHULIMMANBHOWN
YCNYTW, B TOM YANCJIE KONTMYECTBO BSAMMOLENCTBU SAABUTENA C
OOMKHOCTHbLIMW NINLAMK MPU NPEQOCTABNEHUM MYHULUMNANBHOW YCNYTU U
MX MPOAOIMKUTENTbHOCTb, BO3SMOXHOCTbL MONMYYEHVA MYHULIMMANBHOWN
YCnyrm B MHOIMro®YHKUNOHAJIbHOM LIEHTPE NMPEAOCTABJIEHUA
rOCYAAPCTBEHHBLIX N MYHULIUTMANBHBLIX YCNYT, BO3SMOXXHOCTbL MNOJTYHYEHNA
MHOOPMALIMWN O XOAE NMPEAOCTABITEHNA MYHULIMMNANIBHON YCNYTW, B TOM
YMCJIE C NCMNONb3OBAHMEM NMHO®OPMALIMOHHO-KOMMYHUKALMOHHBLIX
TEXHONOTr N

63. OCHOBHbIMK MNOKa3aTensiMM AOCTYMHOCTU W KayecTBa MyHULMNANbHOW YCIyru
ABNATCS:
cobnogeHne TpeboBaHU K MecTaM MpefoCTaBfieHWst  MyHUUMNAnbHOW  yCryru, UX
TPaAHCNOPTHOWN JOCTYMNHOCTY;
cpefHee BpeMs OXunaaHus B oMepean npu nogade 4OKYMEHTOB;
KonuyectBo obpawieHnn 06 ob6xanoBaHun peweHun wn - gencteun  (6esgencTseus)
YMOJTHOMOYEHHOTO OpraHa, a Takke AOMKHOCTHbIX UL, YNOMHOMOYEHHOIO OpraHa;
KONMYeCTBO B3aUMOLENCTBUI 3asiBUTENS C AOIMKHOCTHBIMY NTMLAMM YNONHOMOYEHHOMO OpraHa.
64. OcHOBHbIMK TpeboBaHMSIMU K Ka4yeCTBY PacCMOTPEeHUs obpalleHuin 3asiBUTEnemn
ABNATCS:
-0OCTOBEPHOCTb MPEAOCTaBISAEMON 3a\ABUTENAM MHGPOPMALUM O XO4E PaCCMOTPEHUS
obpalueHus;
-NofNHOTa NHPOPMMPOBAHUSA 3asiBUTENEN O XO4Ee PacCMOTpeHus obpalleHus;
-HarnggHocTb bopM NpegocTaBngemon nHpopmaunm o6 agMMHNUCTPaTMBHBIX Npoueaypax;
-yno6CTBO M AOCTYNHOCTb NOMyYeHMs 3aaBUTENSIMU MHGOPMaUMM O nopsake NpeaocTaBneHuns

! ®enepanbubiii 3akon ot 1 nexabps 2014 roga Ne 419-®3 Berynaer B cuiy ¢ 1 susaps 2016 roga.
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MYHULMNANbHOW YCIyru;
-0NepaTMBHOCTb BbIHECEHMS pPELLUEHMSI B OTHOLLEHUN paccMaTpmBaeMoro obpalleHus.

65. Bsaumogencrteme 3asBUTens ¢ 4OSMKHOCTHBIMU NML @MW YNOSTHOMOYEHHOTO opraHa
OCYLLIECTBNAETCA NpY NIMYHOM MpPUEME rpaxaaH B COOTBETCTBUM C rpadduKoM nNpuema rpaxkaaH
YNOSTHOMOYEHHOrO OpraHa.

66. BsanmopgencTteme 3asiBUTENS C AOMKHOCTHLIMU NML@AMW YNOSTHOMOYEHHOrO opraHa
OCyLLleCTBNSAETCA Npy NMYHOM obpalleHnmn 3asBUTENS:

-Ana nogavn AOKYMEHTOB, HEOOXOAUMbIX AN NPeAoCTaBNEHNA MyHULMNANBLHOW YCyru;
-3a Nofy4YeHneM pesynbTaTta NpegoCTaBneHms MyHULMNanbHOM YCIyru.

67. lNpoOoomKUTENbHOCTL B3aUMOLEWCTBUS 3asBUTENSA C OOSDKHOCTHBIMM - NULAMK
YNOSITHOMOYEHHOIO OpraHa npuv NPeaoCTaBNEHUN MYHULMNANbLHOW  yCNyrn He [OSDKHa
npeBbiwaTtb 20 MUHYT MO KaXXOoMy U3 yKasaHHbIX BUOOB B3aMMOLENCTBUS.

68. 3asBuTento obecneynmBaeTCa BO3MOXHOCTb MOSMYYEHMS MYHMLMNANbHOW YCryrn
nocpeacteom lNopTtana.

3aasutento nocpeactesom [loptana obecneymBaeTcAa BO3MOXHOCTb  MNOSTyYeHUA
cBeeHun 0 xode npeaocTaBrieHUss MyHULUNAaIbHOW YCyri.

69. BoaMOXHOCTb npegoctaBneHns MYHUUMNANbHOM ycnyrm yepes
MHOTOyHKLMNOHanNbHbIA LEHTP NPpeaoCTaBnNeHnst rocyaAapCTBEHHbIX U MyHULMNAbHbIX YCryr
OTCYTCTBYET.

Maga 20. NHbIE TPEBOBAHWA, B TOM YMCIE YYNTBIBAIOLWWMNE OCOBEHHOCTN
MPEAOCTABNEHMA MYHULUMMANBHOW YCIYTU B MHOIO®YHKLIMOHATBbHbLIX
LEHTPAX NMPEOOCTABINEHNA TOCYOAPCTBEHHbBIX 1 MYHULUNMATIBHBLIX YCIYT U
OCOBEHHOCTW NPEQOCTABNEHNA MYHULIMMNANBHOW YCNYTX B ANEKTPOHHOM
®OPME

70. MNpepocTaBneHne MyHUUMNANTbLHOW YCNYru B 3NEeKTPOHHOW (hopMe OCyLLeCcTBNAeTCA
B COOTBETCTBUM C 3Tanamu nepexopa Ha npegocTtaBneHune ycnyr (pyHKUuin) B 3r1eKTPOHHOM
Buae, npunaraembiMn K pacnopsbkeHuto [MpasButenbctBa Poccuinckon depepauum ot 17
aekabps 2009 roga Ne 1993-p.

71. MNpun obpalleHnn 3a npenocTaBNEHMEM MYHULUUNANbHOW YCAYrn B 3MEKTPOHHOWN
dopme 3aaBuTensb NUMOO ero NpeAcTaBUTENb UCMNONb3YET SNEKTPOHHYK NOAMNUCL B NOPSAAKeE,
YCTaHOBMNEHHOM 3akoHoAaTenbCTBOM. [lepeyeHb KnaccoB CpeAcTB 3fIEKTPOHHOW nognucuy,
KOTOpble LOMYyCKalTCA K MCNOSb30BaHMIO Npu obpalleHnn 3a noflydeHnem MyHUUMNanbHON
yCnyrn, okasblBaeMOW C NPUMEHEHUEM YCUIIEHHOW KBanuuUUMPOBAHHOW 3IEKTPOHHOM
nognuncu, yctaHaesnmMBaeTCs B COOTBETCTBMM C 3aKOHOL4ATESTbCTBOM.

72. lNpwn HanpaBneHun 3asBnNeHNs U NpunaraeMblx K HeMy JOKYMEHTOB B 3NIEKTPOHHOM
dopme npencrtaBuTenemM 3asBuTend, [OEWCTBYIOLWMM Ha OCHOBaHUW [OBEPEHHOCTMU,
AOBEPEHHOCTb AOfkHa ObiTb npeacTaBneHa B OpMe  3NEKTPOHHOro  AOKYMEHTA,
noAnNMCaHHOro 3NEKTPOHHON NOANUCHIO YNOMHOMOYEHHOrO N1ua, BblgasLlero (nognucasLuero)
AOBEPEHHOCTb.

73. B TeueHune 5 kaneHgapHbIX AHEW C AaTbl HanpasfeHus 3anpoca O NpeaocTaBlieHNN
MYHULMNANbHOW YCIyrn B 9NEKTPOHHOW hopMe 3asiBUTeSb NpefocTaBndeT B YNOSTHOMOYEHHbIN
opraH AOKYMEHTbI, NpeAcTaBneHHbIe B MyHKTE 32 aAMUHUCTPATUBHOIO pernameHTa. 3assutenb
TaKke BnpaBe npeactaBuTb N0 COBCTBEHHOM MHULMATMBE JOKYMEHTbI, yKa3aHHble B NyHKTe 35
afMVHUCTPATUBHOIO perfiaMmeHTa.

74. ns o6paboTkmM nepCcoHanbHbIX AaHHbBIX MPY perncTpauumn cybbekTa nepcoHanbHbIX
AaHHbIX Ha [NopTane nonyyeHne cornacus 3asBuTenNst B COOTBETCTBUM C TpeboBaHMAMM CTaTbu
6 PepepanbHoro 3akoHa ot 27 uions 2006 roga Ne 152-9©3 «O nepcoHanbHbIX AAHHbBIX» HE
TpebyeTcs.

75. BoamoxHoOCTb npegocTaBrieHns MYyHULUMNAanNbHOM ycnyru yepes
MHOrOOYHKUMOHAanNbHbIA LEHTP NpefocTaBrneHna rocyaapCTBEHHbIX U MyHUUMUNANbHbLIX YCryr
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OTCyTCTBYET.

Pasgen lll. COCTAB, NMOCNEAOOBATEJIbHOCTb 1 CPOKW BbINOJIHEHNA
AOMNHNCTPATUNBHbBIX MPOLUEAYP, TPEBOBAHUNA K MOPAAKY UX BbINOJIHEHNA, B
TOM YNCJIE OCOBEHHOCTW BbINOJIHEHWA AODMWHUCTPATUBHbBLIX NMPOLIEAYP B
QNEKTPOHHOW ®OPME, A TAKXXE OCOBEEHHOCTW BbINONHEHWNA
AOMNHNCTPATUBHBIX MPOLUEAYP B MHOIMO®YHKUUOHAIbHBIX LLIEHTPAX
MPEAOCTABJIEHVA TOCYAAPCTBEHHbBIX 1 MYHUUUIANBbHBIX YCINYT

asa 21. COCTAB UV NOCJEOOBATEJIbHOCTb AOMUHNCTPATUBHbBIX
NMnPOLUEAQYP

76. NpegocTtaBneHe MyHUUMNanNbHOM  ycryrn BKMoYaeT B ceba  cneaywouwue
agMUHUCTPATUBHbIE Npoueaypbl:

a) npuem, perncrpaumsa 3asiBNeHuMss M OOKYMEHTOB, nonexawmx npeactaBreHunto
3a9BUTENEM,;

0) opmumpoBaHMe U1 HanpaBneHve MeXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl,
yyacTByOLLMe B NpeoCcTaBfieHNN MyHULUNANbLHOW YCNnyru;

B) MNPUHATUE pelleHns W Bblgaya (HanpaBreHue) [JoroBopa nepefadn XWmoro
nomMeLLeHnsa B COBCTBEHHOCTb rpaxkaaH, NMbo yBegomneHusi o oTkase.

77. lpepoctaBneHne MyHAUUNANbLHOW YCNyrm B MHOMOYHKLUMOHAmNbHbIX LEHTpax
npefocTaBfieHNa  roCcyJapCTBEHHbIX W MyHUUMMAnNbHbLIX YCRyr 3akoHO4ATenbCTBOM He
npeaycMoTpeHoO. OcobeHHoCcTH BbIMONTHEHUS aaMUHUCTPATMBHbIX npouenyp B
MHOIOQOYHKLMOHAITbHbIX LLleHTpax NpeaocTaBieHNsa rocyapCTBEHHbIX U MyHULMNAMbHbLIX YCIyr
HaCTOALMM aAMUHUCTPATUBHbLIM pernaMeHToOM He YyCTaHaBIMBaKTCA.

78. briok-cxema npegoctaBnieHna MyHULUNANbHOW YCIyru NPUBOOMUTCSA B NPUNOXEHUN 2
K HacTosLwemMy agMUHUCTPATUBHOMY PErflaMeHTy.

asa 22. NPUEM, PETCTPALNA 3AABITIEHNA N JOKYMEHTOB, NOANEXALLNX
NPEOCTABINEHNIO SAABUTENEM

79. OcHOBaHWeM A5 Ha4Yana agMUHUCTPaTMBHOW NpoLueaypbl SBfseTcs NoCTynreHne B
YNONMHOMOYEHHbI OpraH 3asiBfieHns O nepefdaye >XUIoro nomMeLleHns MyHUUMNanbHOro
XUNUWHOro goHga B COBCTBEHHOCTb rpaaaH B Nopsgke npvBaTusaumm C NpUoXeHUeM
AOKYMEHTOB OOHWM U3 creayroLwmx cnocobos:

a) nyTeM fIMYHOro obpalleHns B yNosTHOMOYEHHbIW OpraH;

0) 4epes opraHusaumm degepanbHOM MOYTOBOM CBA3W. B 3TOM crnyvyae OOKYMEHTbI
NpeacTaBnsloTCA B KOMUSX, 3aBEPEHHbIX HOTApUMycoM UMW  OOSMKHOCTHBIM - NMLOM,
YNONMHOMOYEHHbIM B COOTBETCTBUM C 3aKOHOAATENbCTBOM Ha COBeEpLUEHME HOoTapuanbHbIX
JEeNCTBUN;

80. B geHb nocTtynneHus (nonydeHumsa 4yepes opraHmsauumn degepanbHOM MNOYTOBOM
CBSI3U, C MOMOLLbIO CPeACTB 3NIEKTPOHHOWN CBA3W) 3asBIieHME PEerncTpupyeTca LOMKHOCTHbIM
AMLOM  YMNOMIHOMOYEHHOr0  OpraHa, OTBETCTBEHHbIM 3a  peructpauuio  BXOoAdLlen
KOppecnoHAeHUnn, B >XypHane perucrpauum obpaweHnin 3a  npefocTtaBfeHneEM
MYHULIMNANbHOW YCIyru.

81. [lHem oOpallueHusa 3aaBUTENsd cyMTaeTcs gata permcrtpauum B YNOAHOMOYEHHOM
opraHe 3asBreHnsa N JOKYMEHTOB.

[Hem peructpaumm obpalleHns ABNaeTCca AeHb ero nocTynfeHnsa B YNONHOMOYEHHbIN
opraH (o 16-00). Mpwn nocTtynneHun obpawieHnsa nocne 16-00 ero permcrpauyus NPOMCXoanT
cnegyowmm paboynm gHem.
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82. [OmKHOCTHOE nuUO YMNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a MNpueM Wu
perncTpauuio JOKYMeHTOB, yCTaHaBNnBaeT:

a) NnpeameT obpalleHus;

6) KOMMNNEKTHOCTb NPEeACTaBEHHbIX [OOKYMEHTOB, MPeayCMOTPEHHbIX HaCTOALWMM
a4MUVHUCTPATUBHbLIM PErfaMeHTOM;

B) COOTBETCTBME [OOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B MyHKTe 34 HacToswero
aAMUHUCTPATUBHOIO perfamMmeHTa.

MakcumManbHbIA CPOK BbINOSTHEHUS AAHHOMO AencTBUA coctaBnsaeT 10 MUHYT.

83. B cnyyae, ecnu 3asBuTenem npenocTtaBfieHbl WUCKIHYUTENBHO OpPUrMHanbI
OOKYMEHTOB, OTPaXXeHHbIX B MyHKTe 32 HacToAWEro aaMWMHUCTPATUBHOIO pernameHTa,
AOJDKHOCTHOE  JIMUO  YMOSIHOMOYEHHOro oOpraHa CHUMaeT Konuu  (Npu  TEeXHUYECKOW
BO3MOXHOCTM) C YKa3aHHbIX AOKYMEHTOB M CTaBuT nognuck «Konus BepHa», CBOKO NOANUCH M
AaTy CBEPKW.

B cnyyae, ecnu 3agBuTenb npenocTaBnseT KOMMU W OpUrMHasnbl  JOKYMEHTOB,
AOJDKHOCTHOE NULO YNOSTHOMOYEHHOMO OpraHa cnuyaeT npeacTaBfieHHble AOKYMEHTbI MeXay
cobon 1 3aBepsieT UX aHanorMyHon noanuceto «Konus sBepHa.

MakcmmanbHbI CPOK BbINOSTHEHUSA AAHHOIO AENCTBMSA COCTaBMNSET 2 MUHYTLI Ha KaXkabln
npeacTaBieHHbIN JOKYMEHT.

84. 06w cpok Nnpuema, pernctpaumm JOKyMeHToB cocTtaBnsieT He 6onee 30 MUHYT.

85. 3asButeno unu ero npeacTaBUTENto, NOAaBLUEMY 3asiBIEHWE JIMYHO, B [€Hb
oOpallleHns Ha Konuu 3asiBfieHUs1 CTaBUTCA OTMETKAa O MOfyYeHUN AOKYMEHTOB C yKasaHWeM
AaTbl U BXOASLLEro HoMepa 3asBreHnsd, 3apermcTpMpoBaHHOrO B yCTaHOBIIEHHOM MOPSIAKE.

86. [llpyM nocTynneHun 3asBneHns Wu npunaraeMblX K HeEMy [OOKYMEHTOB B
YNOSTHOMOYEHHbIN OpraH MOCPeACTBOM MOYTOBOrO OTMNPaBfeHUA HanpaensieT 3asiBUTENO
yBEOOMIEHME O MPUHATUN 3a8BNEHNSA K PACCMOTPEHMIO 3aKa3HbIM NOYTOBLIM OTNPaBiEHNEM C
yBEOOMIEHMEM O BpyYEHUM B TedeHne 5 paboumx gHen ¢ gaTbl MONyyYeHUs 3asiBrieHUs U
npunaraembiX K HEMy JOKYMEHTOB.

87. B cnyyae ecnu 3asiBeHMe N OOKYMEHTbl, OTMpPaBfieHHble C NMOMOLLbI CpPeacTB
3MIEKTPOHHOM CBA3W, HEe NOoAMUCAHbl JNEKTPOHHOW NOAMUCBIO, 3asdABUTEN0 UM €ero
npeacTaBUTENO B [O€Hb MOCTYNNeHna 3asiBreHna B OopMe 3SNEKTPOHHOro [LOKYMEHTa
HanpaBnseTca yBegOMMEHNE O NpPUeMe 3asiBfieHns, B KOTOPOM YyKasbiBaeTcs rpaduk npuema
3asBMTENd B Npeenax Tpuauat KaneHgapHblx AHEeN co aHS obpalleHus.

YBegomneHne O NpuemMe  3asBfeHUsl  HanpasfgeTcsas C  MCMNOoNb30BaHWEM
MHPOPMAaLMOHHO-TENTEKOMMYHUKALUMOHHOW ceTu « IHTepHeT» Ha afgpec 3NeKTPOHHOM NoYThl, C
KOTOPOro NOCTynunu 3asiBfieHNe N LOKYMEHTbI B (pOpME 3NEKTPOHHbLIX AOKYMEHTOB.

88. 3aaButens B npefenax ykazaHHoro B nyHkTe 87 HaCTOSALWEro agMMHUCTPATUBHOIO
pernameHTa rpaduka onpegensieT gaty n Bpemsi IM4HOro npuema ansi CBepkuM LJOKYMEHTOB U
nognucaHuns 3asBrieHusl, NoAaHHbIX B hopmMe 3NEKTPOHHbLIX AOKYMEHTOB.

89. B cnyyae HesBKM 3asaBUTENA B OnpedeneHHble B Npeaenax rpaduka AeHb U Bpems
NINYHOIO NpMema, 3asBrieHMe 1 AOKYMEHTbI, MOAaHHbIE B (POPME 3MEKTPOHHbLIX AOKYMEHTOB, HE
NnoanNuUCaHHbIE 3NEKTPOHHOM MOAMNUCHLIO, CYMTAKTCHA HEMOATBEPXKAEHHBIMWU, N NMH(OPMaUNS O
3aaBUTENE UNKN €ro npeacTasuTene yaansertcs u3 6a3sbl JaHHbIX B TeYEHME ogHOro paboyero
OHS, crnegyloLwero 3a nocrnegHuM AHEeM, YCTaHOBMEHHbIM rpaduMkoM npuemMa rpaxnaH B
COOTBETCTBUM C MYHKTOM 87 HaCTOALWEro agMMHUCTPATUBHOIO pernameHta. B atom cnyyae
3aaBUTENDb BrpaBe MOBTOPHO 0OpaTUTLCA 3a NpeaocTaBfieHMEM MYyHULMNANbHOW YCnyrn B
nopsigke, yCTaHOBMEHHbIM HACTOALLMM aAMUHUCTPATUBHBIM PErfTaMEHTOM.

JINYHBbIM NpMEM OOKYMEHTOB OCYLLECTBAT CNeumMannctbl yNnosTHOMOYEHHOMO OpraHa.

90. B cny4yae BbIsiBrieHUs1 B OOKYMEHTax OCHOBaHUW B COOTBETCTBUM C MyHKTOM 37
HaCTOSILLEro agMUWHUCTPATUBHOIO pernameHTa, yBegoMieHne o0 OTka3e HanpasnseTca B
COOTBETCTBUU C MYHKTOM 38 HacTosILWero agMMHUCTPATUBHOIO pernaMmeHTa.

91. Cnocobom ukcalmm pesynbtata ABNAETCH perucTpaumns 3asBneHnsa n JOKyMEHTOB
B KypHane peructpauun obpalieHui 3a npeaocTaBneHneM MyHUUMMNanbHOW  yChyru.
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Pe3yJ'IbTaTOM aﬂMMHMCTpaTMBHOVI npouenypbl no npunemy un peruncrtpaudmn 3adaBrieHUAaA U
OOKYMEHTOB 4ABJIAE€TCA 3apernctpupoBaHHble 3adBnieHne U [OOKYMEHTbl B YCTAHOBJIEHHOM
nopsaake.

masa 23. POPMUPOBAHWE W HAMPABJTIEHVE MEXXKBEAOMCTBEHHbIX 3ANPOCOB B
OPI'AHbI, YHACTBYIOWWE B NMPEAOOCTABINEHNU MYHULUWNATIBHOW YCITYTU

92. OcHoBaHMeM AN GOPMUPOBAHUA U HaMpPaBiEHUS MEXBEAOMCTBEHHbIX 3anpocoB
ABNAETCA 3aperncTpupoBaHHbIe 3asBreHNe U JOKYMEHTHI.

93. B cnyyae HenpeacTaBneHUs OOKYMEHTOB, YKa3aHHbIX B MyHKTe 35 Hactoswero
a4MWHUCTPATUBHOIO pernameHTa, OHU AOSMKHbI ObITb NOMyYeHbl YNOMHOMOYEHHbBIM OPraHoM B
paMKax MeXxBedOMCTBEHHOMo MHGOPMAaLNOHHOIo B3aumoaencTena ¢ degeparnbHon cnyxbon
rocygapCTBEHHOW peructpaumm, kagactpa v kaptorpacdum n degepanbHOM MUrpauMOHHOM
cnyxoéon.

B TeyeHne ogHoro paboyero AHs, CneayloLwero 3a gHeM perncTpauum nocTynmBLIErO
3aABNeHNs, OOSDKHOCTHOE  NMUO  YMNOSMIHOMOYEHHOrO  OpraHa, OTBETCTBEHHOEe  3a
npegocTaBfieHne MyHUUMNanbHOW YCNyru, OCyLEeCTBNSET HanpaBneHne MeXBegoMCTBEHHbIX
3anNpocoB B  [OCYOAPCTBEHHblE OpraHbl, OpraHbl MECTHOrO  CamoynpaBfieHns U
noaBeAOMCTBEHHbIE FOCYAapCTBEHHbIM OpraHam WNM opraHam MEeCTHOro camoyrnpaBlieHUs
opraHusauun, B pacnopsiXeHNn KOTOPbIX HAXOAATCA OKYMEHTbI, NepeyvncrneHHble B NyHkTe 35
HaCTOSILLLEro agMMHUCTPATMBHOIO PernamMeHTa, B cnyyae, ecnm ykasaHHble JOKYMEHTbI He Obinn
npeacTaBrieHbl 3asiBUTENEM CaMOCTOATENbHO, B TOM 4MCre B 3MeKTpoHHOW dopme C
NCNonb30BaHMEM €OUHON CUCTEMbl MEXBEAOMCTBEHHOrO 3M1EKTPOHHOrO B3aMMOAENCTBUS U
noaknioYaeMblX K HEW pervoHarnbHbIX CUCTEM  MEXBEOOMCTBEHHOMo  3MEKTPOHHOro
B3aMMOOEeNCTBUA.

94. HanpasneHvne MeXBeOOMCTBEHHOro 3anpoca W npeacraBrieHMe OOKYMEHTOB WU
MHopMauuK, nepeydncrieHHbIX B nNyHkTe 35 HacToswero agMMHUCTPATUBHOIO perriaMmeHTa,
AOMyCKalTCA TOSbKO B LEnsX, CBA3aHHbIX C NpefoCTaBneHneM MyHULMNAanbHOW YCyri.

95. MexXBeIOMCTBEHHbIM 3anpoc O NpeAcTaBleHNN AOKYMEHTOB, YKa3aHHbIX B NyHKTe 35
HaCTOoSILLEro agMMHUCTPATUBHOIO pernameHTa, Ans npegocTtaBneHns MyHUUUNansHoOM ycnyrm
C MCMNOMb30BaHNEM MEXBEOOMCTBEHHOIO UHPOPMALMOHHOIO B3anMogencTamsa popmmpyeTtcs
B COOTBETCTBUM C TpeboBaHuamM cTatbun 7.2 PegepanbHoro 3akoHa ot 27 mona 2010 roga
Ne210-93 «O6 opraHMsaumm npegoCcTaBNeHns rocygapCTBEHHbIX U MyHULMNAMNBbHbBIX YCITYr».

[OKyMEHTbl 1 CBedeHWs, MOfyYeHHble C WCMNOfb30BaHUWEM MeXBEeLOMCTBEHHOIoO
WH(POPMALNOHHOIO B3aMMOAEWNCTBUS, MNPUMEHSAIOTCA B COOTBETCTBMM C HOPMATMBHLIMU
NpaBOBbIMM aKTamMu 4515 NpegoCcTaBeHNs MyHULUMNAanbHOW YyCnyru.

96. [JomKHOCTHOE NULO YNONIHOMOYEHHOMO OpraHa, OTBETCTBEHHOE 3a NpeaocTaBneHne
MYHULMNANbHOM  ycnyrk, npuobuwaeTr OTBEeTbl Ha MEXBEOOMCTBEHHble 3anpocbl K
COOTBETCTBYHOLLEMY 3anpocy.

97. B cnyyae OTCyTCTBUSA 3anpallmMBaeMblX AOKYMEHTOB B roCyAapCTBEHHbIX OpraHax,
opraHax MecTHOro camMoynpasfieHUs U NOABEOOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Wnm
opraHaMm MECTHOro CaMOyrnpaBfeHUs OpraHusauusax, 3asBUTEN0 MOXeT ObiTb OTKa3aHO B
NpegocTaBfieHNN MyHULMNANbLHOW YCNyrM B COOTBETCTBUM C MOLMYHKTOM «B» MyHKTa 42
HaCTOSLLEro aAMUHUCTPATUBHOIO pernameHTa.

Mpn oTkasze B NpeaoCTaBNEHUN MyHULMNANbLHOW YyCnyrn LOMKHOCTHOE NUUOo
YNOIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpefocTaBfieHUe MyHUUMNAnbHOW YCryru B
TeyeHne 5 pabounx gHen co OHA NocTynneHuss uHdopmaumm o6 OTCyTCTBUM HEOBXOOUMbIX
CBeAEeHWI NoaroTaBnMBaeT U HaNpaBnseT 3asaBUTENIO NN ero NpeaCcTaBUTENO yBeaOMIEHMEe
06 oTKa3se C ykasaHnem Npu4yMH oTKasa.

98. Cnocobom dmkcauun pesynbTata agMUHUCTPATUBHOM npouenypbl ABNSETCA
dukcauma akta MOCTYNfeHUs [OOKYMEHTOB W CBEOEHUW, TMOMyYEeHHbIX B pamKax
MEXBELOMCTBEHHOIO NHOPMALIMOHHOTO B3aMMoOencTeus, HeobXxoanMbIX ans
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npenocrassieHnA MyHVILlVII'IaﬂbHDVI YCIyru, B XypHane perncrtpaumn nocrtynneHna oTBeToB B
paMKax MexBegoMCTBEHHOIO VIH(*)OpMaLI,I/IOHHOFO B3aMMOLENCTBUA.

99. Pe3yﬂbTaTOM a,D,MMHMCTpaTMBHOVI npouenypbl ABndAeTcd nonyyvyeHne OOKYMEHTOB,
YKa3aHHbIX B MYHKTE 35 HacToswero aAMNUHNUCTPAaTUBHOIO perflaMeHTa.

Ma.a 25. NPUHATUE PELWLEHUA U BbIOAYA (HAMPABJITEHME) 4O OBOPA
MEPEOJAYN XKNNOIO NMOMELWLEHUA B COBCTBEHHOCTbL MPAXXOAH, JIMBO
YBEOOMIJIEHNA OB OTKASE

100. OcHoBaHMeM Ons Hadana agMUMHUCTPATMBHOM Mpoueaypbl SABASIETCS Hanudme
MOSIHOrO NakeTa JOKYMEHTOB, HEOH6X04MMOro Ana NpeaoCTaBNEeHNA MyHULMNANBbHON YCAYT.

101. B TeyeHue 10 kaneHgapHbIX OHEN CO AHS MOCTYNNEHUS 3aperncTpMpoBaHHOMO
KOMMMeKTa OOKYMEHTOB W 3asiBNEHWA O nepefadve Xunoro nomelleHns B COBCTBEHHOCTb
rpaxgaH B nopsgke npuBatMsaumm  LOOSMKHOCTHBIM - NIMLOM, YNOSTHOMOYEHHOro OpraHa
NpoBOAUTCA MpaBoBas a3KCnepTmsa MOCTYNUBLLErO 3asiBNEHUSS U MNPUMIOXKEHHbIX K HeMy
AOKYMEHTOB.

[OMKHOCTHOE NNLIO YNONMHOMOYEHHOrO opraHa NpoBepsieT NOCTYNUBLLME 3asBREHME U
AOKYMEHTbl Ha COOTBETCTBME MO0 HECOOTBETCTBME HOPMAaTMBHbIM MNPAaBOBbLIM akTam,
PEerynmpyowmm OTHOLLEHUS, BO3HMKalOLWME B CBA3WM C NpefoCTaBfiEHMEM MYyHULMMNANbLHOM
ycnyru.

102. Mo pe3ynbTatam NpoBeaeHHON NPaBOBOWN 3KCNEPTU3bl 3asBNEHNIA U AOKYMEHTOB Ha
COOTBETCTBME KOMMMEKTHOCTU [OOKYMEHTOB, yKasaHHbIX B MyHKTax 32 u 35 HacTtosuiero
afMWHUCTPATUBHOIO pernameHTa, YNOMHOMOYEHHbIN opraH B TedeHune 3 KaneHAapHbIX AHeWn
noarotaBnMBaeT MPOEKT [OOroBopa nepefadn >KUmoro nomMeleHns B COOCTBEHHOCTb
rpakgaHam 1 NnoanucbiBaeT NOAroTOBIIEHHbIN NPOEKT.

B cnyyae, ecnu B pesynbTtate NpoBeAEHHOMW MNPaBOBOM 3KCMEpTU3bl 3asiBNEHUs U
AOKYMEHTOB  BbISIBNIEHbl  MPENATCTBUSA, YKasaHHble B  NyHKTe 42  HacToswero
aAMMHUCTPATMBHOIO pernamMeHTa, ABNsLWmMecss OCHOBaHMEM AN OTKasa B NpeaoCTaBfeHumn
MYHULMNANbHOW  YCIyrn, YMNOMIHOMOYEHHbIM OpraH B TeyeHue 3 KaneHdapHbiXx [OHeWn
OCyLLEeCTBNSAeT NOArOTOBKY MpOeKTa yBedoMNeHuss 06 oOTkase B 3akNiyeHuu [orosopa
nepegayu Xunoro NOMeLLEHNA B COOCTBEHHOCTb rpaXaaH C ykazaHMeM NPUYnH OTKasa.

103. [oroBop nepefayn >XWNoro MnoMeLLeHNa B COOCTBEHHOCTb rpaxgaH nmbo
yBegoMneHme o6 oOTka3e B 3aKkf4YeHUW [OroBopa Mepefadn >XUMoro nomMeLleHns B
COBCTBEHHOCTb  rpaxaaH MOAMUCLIBAETCS  HayanbHMKOM OTAena Mo YrpaBrfieHMIo
MYHULMNAnNbHbIM UMYLLECTBOM B 3 OHEBHbIA CPOK CO OHS MOLrOTOBKM NpoekTa [oroesopa
nepegaym Xunoro nomMelleHns B COBCTBEHHOCTb rpaxkgaH NmMbo npoekTa yBegoMneHus o6
OTKa3e B 3aK/Il0YEHMM AOroBOpa Nnepenayn Xumnoro nomeLeHmst B COBCTBEHHOCTb rpaxaaH.

[loroBop nepegaynM XWNoro MnoMeLeHNns B COOCTBEHHOCTb rpaxdaH BblgaeTcsa
3a8BUTENIO B AE€Hb €ro NoAnncaHns 3asaBuUTENEM, B Criydae HanpasrfieHnsa JOoroBopa nepegaydn
XXWUIOro NoMeLLeHNs B COBCTBEHHOCTb rpaXkaaH noyTon — B TeyeHme 3 KaneHgapHbIX AHen co
JHA ero noanucaHus.

YBegomneHne o6 oTkase B 3aKNOYEHUW A0roBopa nepeaydn XUroro fnoMeLleHus B
COBCTBEHHOCTb rpakaaH BblAaeTcs 3asiBUTENIO NIMYHO UM HaNpaBnsieTCA Mo NnoYvte B TEYEHME
2 KaneHaapHbIX OHEN CO AHA ero nognucaHus.

104. Cnocobom ukcaumm ¢€BnaeTca pernctpauus [oroBopa nepegaydnm Xuroro
nomeLLeHnsa B COGCTBEHHOCTb rpaxkaaH B XKypHarne permcrpauum CoOOTBETCTBYOLLNX JOTOBOPOB.

Cnocobom dumkcaunn ysegomneHns ob oTkase B 3aKYEeHMM OOroBopa ABNSETCs ero
peructpauum B >KypHane perucrpauum yBedoMieHun o6 oTkase B nNpenocTaBneHun
MYHULMMNANbHOW YCIyru.

105. Pe3ynbTtatoM agMUHUCTPATUBHOM Npoueaypbl ABASETCHA Bbigadva (HanpasrieHue)
AO0roBopa nepeaaydn Xuroro NnoMeLLeHns B cCO6CTBEHHOCTb rpaxaaH, nmbo yeegomneHnsa ob
OTKa3e B 3aKII0YEHMM AOroBOpa Nnepenayn Xumnoro nomeLweHnst B COBCTBEHHOCTb rpaxaaH.
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Pasgen IV. ®OPMbl KOHTPOSA 3A MPEQOCTABNEHVEM MYHULIMNANBHOW
YCIYTU

aga 27. NOPAOOK OCYWECTBJIEHUA TEKYLLENO KOHTPOJIIA 3A
COBNMOAEHVEM U NCTIMOJTIHEHWEM OTBETCTBEHHLIMW OOJPKHOCTHBLIMA NTMLIAMA
MONOXEHU/ AODMUHUCTPATUBHOIO PEFMAMEHTA M HbIX HOPMATVBHbIX
NMPABOBbIX AKTOB, YCTAHABJTIMBAIOLWLNX TPEBEOBAHNA K NMPEOOCTABJIEHUIO
MYHULMMNANBHOW YCNYTU, A TAKXKE NPUHATUEM UMW PELLEHNI

106. Tekywun  KOHTpoONb 3a cobnogeHneMm  nocnefoBaTenbHOCTM  OEWCTBUN,
onpeaeneHHblX aaMUHUCTPATUBHBIMU MNpouenypaMu No NPefoCcTaBeHUIo MyHUUMNAaNbHON
ycrnyrm WM MPUHATUEM  pPeLIeHUA  OOSMKHOCTHBIMM - NULAMKU  YMOSIHOMOYEHHOro  opraHa
OCYLLECTBNSAETCS PyKOBOAUTENEM YMNOSIHOMOYEHHOIO OpraHa MyTeM pacCMOTPEHUA OTYETOB
AOJDKHOCTHbIX AL, YNOSTHOMOYEHHOIO OpraHa, a Takke pacCMOTpeHUs xanob 3asiButenen.

107. OCHOBHbIMM 3a4a4amMu TEKYLLLErO KOHTPONA ABNSAOTCS:

a) obecneyvyeHne CBOEBPEMEHHOIO M Ka4eCTBEHHOrO NpefoCTaBfieHUs MyHULMNAanbHOM
ycnyru;

0) BbISIBNEHME HapyLleHMM B CpOKax WU KadecTBe nNpeaoCcTaBfieHUst MyHUUMManNbHOM
ycnyru;

B) BbISIBIIEHNE N YCTPAHEHUE MPUYMH U YCINOBUIN, CNOCOBCTBYIOLLMX HEeHaanexawemy
npegoCTaBfIEHNIO MYHULMNANBHON YCRyru;

) NPUHATME MepP MO Haanexallemy npegoCcTaBneHU0 MyHUUMNANbLHOW YCIyTi.

108. TeKkyLui KOHTPOrb OCYLLEeCTBNAETCA Ha NOCTOAHHOM OCHOBE.

masa 28. NOPAAOK N NMEPNOONHYHOCTb OCYLWECTBIIEHNA MNMIAHOBbBIX A
BHEMJIAHOBbLIX MPOBEPOK MOJIHOTbI N KAHECTBA NPEAOOCTABJIEHNA
MYHULWMNANBHOW YCNYTW, B TOM YACIE NOPAAOK N ®OPMbl KOHTPOJA 3A
MOMHOTOW N KAYECTBOM NPEOOCTABTEHUSA MYHULUMNANBHOW YCNYTU

109. KoHTposib 3a MOMHOTOW N KayeCTBOM MpeAocTaBfieHNA AOSHKHOCTHLIMWU nuuamMum
YNONTHOMOYEHHOro opraHa MyHUUMNanbLHOW yCnyru OcyLLEeCcTBSETCA KOMUCCUEN.

110. CoctaB Komuccum yTBeEpXKOAETCA aKTOM YMOSIHOMOYEHHOrO OpraHa, B KOTOPYH
BKMNIOYAOTCA MyHUUUNanbHble ChnyXalline YrnorHOMOYEHHOro opraHa, He y4acTeywuive B
npegocTaBfieHU MyHULMNAbHOW YCryru.

111. NMepuogn4HOCTb  MNPOBEOEHUA  MPOBEPOK 3a MOpSALKOM  MNpefocTaBeHund
MYHULMNANbHOM YCNyrn HOCUT MAaHOBbIA XapakTep (OCyLLecTBnsSeTcs Ha OCHOBAHWUM MMaHoB
paboTbl) U BHENMaHOBbIA xapakTep (Mpy BbiSBAEHUUM (PakTOB HapylleHUs AOSMKHOCTHbIMU
nvuamMm yrnoriHOMOYEHHOro opraHa nopsiaika NpeaocTaBfeHns MyHUUMNAanbHON YCnyri).

112. Cpok npoBeaeHusi NpPoBepkn n odopmneHnsa akta coctasnsaet 30 kaneHOapHbIX
AHewn co OHA Hadvana npoBepku. [lHem Havana npoBepKku cHUTaeTCa AeHb YTBEPXKAEHNSA akTa o
Ha3Ha4vyeHun nposepkun. B cnyyae obpalleHuns 3agBuTens B Lensx opraHnsaumm n npoBeaeHus
BHEMNSIaHOBOM MNPOBEPKM aKT O HasHayYeHUn TnMpoBepKuM YyTBepxdaeTcd B TedyeHune 10
KaneHgapHbIX JHEN C MOMEHTa KOHKpPeTHOro obpalleHuns 3aasuTens.

113. o pesynbTataMm nNpoBedeHUsT MNPOBEPKM 3a MNOPSOKOM npeaocTaBneHnd
MYHULMMANsHOW yCcnyru oopMIISETCHA akT NPOBEpPKU, B KOTOPOM OMUCLIBAKOTCS BbISIBIIEHHbIE
HeZoCTaTKN U NPeanoXeHUs Nno UX yCTpaHeHuo.

114. 3aaBuTenb yBeOOMMSIETCA O pe3ynbTaTax NpoBepku B TedeHne 10 kaneHaapHbIX
AHEeWn Co OHSA NPUHATUSA COOTBETCTBYHOLLENO peLLeHus.

115. BHennaHoBble MPOBEPKM  OCYLLUECTBNAKTCA MO  peLleHno  pykoBoauTens
YNOSTHOMOYEHHOro opraHa B CBSi3M C MPOBEPKON YCTPaHEHNSA paHee BbISBNIEHHbIX HAPYLLEHWUH,
a Takke B criyyae nonyyeHusa xanob Ha pgencteusa (6e3genctBue) AOMKHOCTHBLIX NN,
YNONHOMOYEHHOro opraHa.
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116. MNnaHoBble NPOBEPKM OCYLLECTBAAIOTCS HAa OCHOBaHUW MOMYroaoBbIX MW rOO0BbIX
nrnaHoB paboTbl YNONTHOMOYEHHOIO OpraHa.

117. Mo pe3ynbTaTtam NPOBEAEHHbIX MPOBEPOK B CIly4Yae BbisIBNIEHNst (haKTOB HApyLUEHMWS
npaB M 3aKOHHbLIX WHTEPECOB 3asiBUTENEN OCYLLECTBISETCA MPUBIIEYEHME BMHOBHBLIX NULL K
OTBETCTBEHHOCTU B COOTBETCTBUM C 3akoHOAaTenbCcTBOM Poccuiickon ®eaepaumm.

masa 29. OTBETCTBEHHOCTb AOIDKHOCTHbBIX JIML AODMUHUCTPALINA 3A
PEWEHWA N OENCTBUA (BESOENCTBUE), NPUHNMAEMBIE (OCYLLECTBIIAEMBIE)
MU B XOOE NPEAOCTABIIEHUA MYHULIUMATIBHOW YCIYTW

118. OB6ga3aHHOCTb  COOMOAEHUST  MONMOXEHUMA  HacCToAWero agMWHUCTPATMBHOIO
pernameHTa 3akpennsetca B AOJDKHOCTHbIX perflaMeHTax MyHUUMnanbHbIX —CryXalmx
YNOSTHOMOYEHHOIO opraHa.

119.MNpu BbIABAEHUN HapyLEeHUN npaB 3asiBUTENen B CBA3M C  MCMNOSIHEHMEM
HacTodaLero agMMHUCTPATUBHOIO perfiameHTa BUHOBHbIE B HapyLUEHUN O0SDKHOCTHbIE nuua
YNOSIHOMOYEHHOrO OpraHa npuBMEeKalTCA K OTBETCTBEHHOCTM B  COOTBETCTBUM C
3akoHogaTenbcTtBoM Poccuickon ®egepaunn.

masa 30. NOJNOXEHUA, XAPAKTEPU3YIOLWWE TPEBOBAHWA K TTOPALKY
NO®OPMAM KOHTPOJIA 3A NPEAOCTABIIEHVEM MYHULIMNATIBHOW YCIYTU, B TOM
YMCINE CO CTOPOHbI TPAXXOAH, X OB bEANHEHUN 1 OPTAHU3ALIMEN

120. KoHTponb 3a npefocTaBfieHMEM MyHULMMNANBHOW YCNYrn CO CTOPOHbI rpaXaaH, Ux
oObeguHEeHUN N opraHu3aunn ocylecTsnseTca nytemMm MHPOPMUPOBAHUSA YNOSTHOMOYEHHOro
opraHa o hakTax:

HapyLeHNa nMpaB W 3aKOHHbIX WHTEPEeCcOB 3asBUTENEN pelleHneM, OeACTBUEM
(6esgenctenem) [lpaButenbctBa WpkyTckoM o6nacty, YMNOAHOMOYEHHOro opraHa, ero
AOIMKHOCTHbIX NL;

HapyLEeHNa MOMOXEHNA HACTOALWEro aAMUHUCTPATUBHOIO pernameHTa WM MHbIX
HOpPMaTUBHbIX MPaBoBbIX akToB Poccunckon Penepaumu, yctaHaBnmarowmx tTpeboBaHua K
npegocTaBfeHnio MyHULMNANsHOW YCIyru;

HEKOPPEKTHOro NoBeAeHNA AOMMKHOCTHbBIX NUL, YNOSTHOMOYEHHOrO opraHa, HapylleHus
npasun cryXebHomn aTUKN Npu NpeaoCcTaBneHUn MyHULMNAIbHOW YCNyru.

121. Hpopmaumio, ykasaHHyto B nNyHkTe 120 Hactofwero agMMHUCTPATUMBHOIO
pernaMeHTa, 3asBUTeNnM MOryT coobwutb no TenedoHaMm YMNOfIHOMOYEHHOro OpraHa,
yKasaHHbIM B NyHKTe 17 HacTosLero agMMHUCTPATUBHOIO perfnaMmeHTa, unn Ha opuumansHoM
canTe YMOSIHOMOYEHHOro opraHa B WHGOPMALMNOHHO-TENIEKOMMYHUKALUWOHHON  CeTH
«HTEepHeT».

122. Cpok paccmoTpeHusi obpalleHUn CO CTOPOHbl rpaxaaH, X oObeauHEeHUN |
opraHusaumn coctasnsaet 30 kKaneHgapHbIX AHEN C MOMEHTA UX perncTpauum.

[Hem peructpaumm obpalleHns ABNSeTCa AeHb ero nocTynsieHnsa B YNOSHOMOYEHHbIN
opraH (go 16-00). Mpwn nocTtynneHun obpaiieHna nocne 16-00 ero permcTpauyus NPoMCxoauT
cnegylowmumM pabounm gHem.

123. KoHTponb 3a npegocTtaBfeHneM MyHUUMNANbHOM YCRyrM OCYLLEeCTBMAETCA B
COOTBETCTBUWN C AEMCTBYIOLLNM 3aKOHOAATENbCTBOM.

Paagen V. JOCY/AEBHbIN (BHECYAEBHbIN) MOPALOK OBXATOBAHMS
PELUEHUM U OEMCTBUM (BE3OENCTBWS) OPFAHA, MPEOOCTABNAIOLWETO
MYHULIMMNATBHYIO YCIYTY, A TAKKE JOMKHOCTHbIX L, MYHULIMMANBHbIX
CIYXKALLIX

Mnasa 31. OBXXAJITOBAHUE PELLUEHW 1 OEMCTBUIN (BESAENCTBWA)
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YMNMOJIHOMOYEHHOIO OPIAHA, A TAKXE OOJIXHOCTHbIX JTL, YITOJIHOMOYEHHOIO
OPIrAHA

124. MNMpeameTom pocyaebHoro (BHecynebHoro) obkanoBaHWA 3asiBUTENAMUM WU UX
npeacraButTensaMn (ganee — 3anHTepecoBaHHble nuua) SABNSOTCHA pelleHUs U OeUCTBUS
(besgencTBmne) ynosITHOMOYEHHOrO OpraHa, a Takke [LOSMKHOCTHbIX UL YNOSTHOMOYEHHOro
opraHa, CBA3aHHble C NpeaocTaBeHneM MyHULMNANbLHOW YCIyrn.

125. C uenbio obxanoBaHusa peleHnn n genctemn (6e3gencteunsl) ynorHOMOYEHHOro
opraHa, a Takke [OOIMKHOCTHbIX WL, YNOSIHOMOYEHHOrO OpraHa 3auHTepecoBaHHOe JnLO
BnpaBe obpaTuTbCs B agMUHUCTPaumno OCUHCKOro MyHMUMNANbLHOIO panoHa ¢ 3asiBrieHnem oo
obxanoBaHun pelweHnn n aencteumn (6e3gencTens) YNOSTHOMOYEHHOrO OpraHa, a Takke
AOIMKHOCTHbIX ML, YNONHOMOYEHHOro opraHa (ganee — xanoba).

126. MHopMauuio 0 nopsiake nogavv U paccMoOTPeHUs xanobbl 3aMHTepecoBaHHbIE
nmua MoryT nosyyunTb:

a) Ha CcTeHdax, pPacnosfioKEeHHbIX B MNOMELUEHUNAX, 3aHUMaeMbIX YMNOAHOMOYEHHbIM
opraHow;

0) Ha odumumanbHOM canTe YMNOSIHOMOYEHHOr0 oOpraHa B  WMH(OPMaLMOHHO-
TeNeKoOMMYHUKaLNOHHOM ceTn «MHTepHeT» http: osaadm.ru

B) nocpeacTteom lNopTtana.

3anHTepecoBaHHOE NNLUO MOXET obpaTuTbCA C anobon, B TOM YnUCre B CreayrLmx
cnyyasx:

a) HapyLieHne Cpoka perncrpaumm 3asBneHns 3asBuTens o}
npegoCcTaBEHUMMYHULMNANBHON YCIyTn;

0) HapyLUeHne cpoka npefocTaBneHns MyHUUMNansHOM YCryru;

B) TpeboBaHWe y 3asBUTENs [OOKYMEHTOB, He NpeayCMOTPEHHbIX HOPMaTUBHbLIMM
npaBoBbIMK akTamu Poccuiickon degepaumm, HOpMaTUBHLIMU NPaABOBLIMU akTamu VpKyTCKou
obnactn, aktamMm opraHa MEeCTHOro CaMoynpaBfieHNa HaCTOAWMM agMUHUCTPATUBHbBIM
pernaMmeHToM Angd npeaocTaBneHns MyHULMNansHoOM ycnyru;

ryotkas B MpuveMe [OOKYMEHTOB, npefocTaBfieHMe KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccunckon Pepepaumm, HOpMaTUBHBIMU MPaBOBLIMU
akTamu VipkyTckor obnacTtu, aktamm opraHa MeCcTHOro camoynpasneHust Ang npefocTaBneHuns
MYHULMNANbHOW YCIyru, y 3asaBUTens;

[) OTKa3 B NpedoCTaBfEHUN MyHUUMMANbHOW YCyru, ecrn OCHOBaHWSA OTKa3a He
npegycMoTpeHbl dpeaepanbHbiMA 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU UHBIMU
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccunckon Pepepaumm, HOpMaTUBHBIMU MPaBOBLIMU
akTamun MpkyTckon obnacTtun, aktamm opraHa MECTHOIro camoynpasfieHUs, a Takke HaCTOSALLMM
aAMVHUCTPATUBHBLIM PErfiaMeHToM;

e) 3atpeboBaHue C 3aaBUTENd Npu NpeLoCTaBeHUN MyHULMNANbHOW YCNYru NnaThbl, He
npeayCMOTPEHHON  HOPMAaTMBHbIMM  MpaBoBbIMM  akTamu  Poccumnckon — depepauuu,
HOpPMaTUBHbIMW MpaBoOBbIMW akTamu VpkyTckon obnactu, aktamy opraHa MecTHOro
camoynpasneHus;

X) OTKa3  opraHa, nNpegoCTaBMAOLWEro  rocyAapCTBEHHYHO  YCnyry,  opraxa,

NpeaoCcTaBnsAoLWEro MYHMUMMANbHYO ycnyry, [AOIMKHOCTHOTO nvua opraHa,
npenocTaBnAlLWEero  rocydapCTBEHHy0  ycnyry, Wnu  opraHa, npeaocTaBnsaloLwero
MYHULMNAnNbHYO ycnyry, MHOTOgYHKLMOHaNbHOrO LeHTpa, paboTHWKa

MHOIOQOYHKLMOHAMbHOrO LIEHTpa, opraHmsauum, npeaycMoTpeHHbIX 4Yactbto 1.1 ctatbn 16
HacTosiwero degepanbHOro 3akoHa, UNn Nx paboTHUKOB B MCMPaBfieHUN OONYLLEHHbIX UMUK
onevyatok M ownbok B BblAaHHbIX B pes3ynbTate npeaoCTaBNeHUs rocygapCTBEHHOW wnu
MYHULMNANbHOM YCNyrM [OOKyMeHTax nubo HapylleHue YCTaHOBMIEHHOMO CpoKa TaKux
ncnpaesneHun. B ykazaHHOM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHMe 3asiBUTENEM
peweHnin wn gencteun  (6e34enCTBMSA)  MHOTOYHKLMOHANbHOIO  LeHTpa, paboTHuka
MHOrOYHKLMNOHANbHOIO LIeHTPa BO3MOXHO B Criyvae, ecrnv Ha MHOroQyHKUNOHAsbHbIN LEHTP,
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peweHnss n pencteua (6esgencteme) KoToporo o6XanylTcsl, BO3MNOXeHa QYHKUMA no
NpeaoCTaBfEHNIO COOTBETCTBYIOLLMX rOCYAAaPCTBEHHbBIX MM MYHULMNANBbHbLIX YCNYr B NOSIHOM
ob6beme B nopsake, onpegeneHHoM yactbio 1.3 ctatbmn 16 HacToswero ®enepanbHOro 3akoHa;

3) HapyweHue Ccpoka WM nopsiaka BbldaynM [OOKYMEHTOB MO  pesynbTaTtam
npeaocTaBfieHNs rocyaAapCTBEHHON UM MyHULMNANbHOW YCAYTN;

N) NPMOCTaHOBNEHME NPEAOCTaBNEHNSA roCyaapCTBEHHOW UM MyHULMNANBHOW YCNyru,
€CNN  OCHOBaHWSA MNPUOCTAHOBMEHUST HE MpeayCMOTpeHbl defepanbHbIMU  3aKOHaMU 1
NPUHATLIMW B COOTBETCTBMM C HAMU MHBIMW HOPMAaTMBHbBIMW MPaBOBbIMU akTaMu Poccumnckon
depepaummn, 3aKOHaAMN N MHBIMM HOPMAaTMBHBIMW NMPaBOBbIMKU akTaMu cybbekToB Poccuiickon
depgepaumn, MyHuUMNanbHbIMW NpaBoBbIMM akTamu. B ykasaHHOM cnyyae pocynebHoe
(BHecynebHoe) obxanoBaHwe 3adBuTENeM pelweHun U gencteun  (6es3pencrTeus)
MHOrOyHKLMOHANbHOrO LieHTpa, paboTHMKA MHOrOQYHKLMOHANbHOMO LIEHTPa BO3MOXHO B
crnyyae, ecnuM Ha MHOrO(YHKUMOHamNbHbLIN LUEHTPp, pelweHusa wn gencteusa (besgencreue)
KoToporo obxanylTcsl, BO3noXeHa QyHKUMSS N0 NpeaoCTaBfiEHMO COOTBETCTBYHOLLMX
rocyAapCTBEHHbIX UMW MyHMLMNANbHbIX YCNyr B NONIHOM o6beme B nopsake, onpeaerneHHoM
yacTtbto 1.3 ctatbn 16 HacToswero PeaepanbLHOro 3aKoHa;

K) TpeboBaHue y 3asBUTENA NpuM NPeaoCTaBNEeHUN FOCYyAapCTBEHHOW  Mnn
MYHULMNANbHOM YCIyrn AOKYMEHTOB Ui nHopMaumm, OTCyTCTBUE U (M) HE4OCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanucb Npu nepBoHavasnibHOM OTKa3e B Npueme OKYMEHTOB, HE06X04MMbIX
ANs npefocTaBreHnsi rocyaapCTBEHHOM UM MyHMLMNANbHON ycnyrn, nnbo B npeaocTaBneHnm
rocyaapCTBEHHOW NN MyHULMNANbHOW YCIyru, 3a UCKINKYEHNEM CryvaeB, NpeayCMOTPEHHbIX
nyHkToMm 4 vactn 1 crtatbum 7 Hactosiwero ®PepepanbHoOro 3akoHa. B ykaszaHHOM crniyvae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLleHnin n gencTeun (6es3agencTems)
MHOIrOYHKUNOHANBLHOrO LieHTpa, paboTHMKA MHOrOYHKLMOHANbHOIO LEHTPa BO3MOXHO B
cnyyae, €cCnv Ha MHOrOYHKUMOHANbHBIA LEHTP, peleHus u agencteusa (6esgencreue)
KOTOporo obXxanylTcsd, BO3MOXeHa QYHKUMS N0 NpedoCTaBNEHU0 COOTBETCTBYHOLLNX
rocyAapCTBEHHbIX UMY MyHULUMNAanNbHbIX YCNyr B NOfIHOM obbemMe B nopsake, ornpeaeneHHoM
yacTtbto 1.3 cTtatbu 16 HacToswero PegepanbHOro 3akoHa.

127. XXanoba moxeT 6biTb NogaHa B NMMCbMEHHOW dhopMe Ha BymakHOM HocuTene, B
3IEKTPOHHOM (hopme OAHUM M3 crieayroLmx cnocobos:

a) NMyHo no agpecy: 669200, WMpkytckas obnactb, OcuHckun pamnoH, c. Oca, yn.
CeeppanoBa, 59; tenedoH: 8(39539)31-1-40, chakc: 8(39539)31-1-40;

0) yepes opraHmsaunn eaepanbHON NOYTOBOKW CBA3N;

B) C MCNONb30BaHNEM UHPOPMALMOHHO-TENEKOMMYHMUKALMOHHON ceTn «IHTepHeT»:

3MEeKTPOHHas noyta: osaadm@ mail.ru;

odomumanbHbIN CauT YNOSTHOMOYEHHOTO opraHa: http: osaadm.ru;

nocpeactesom lNopTtana;

r)yepe3 MHOrOQYHKLUMOHAmNbHbIA LEHTP MpedoCTaBfeHns rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

128. MNpuem xanob® B NUCbMEHHOW {OPME TakKKe OCYyLEeCTBNAeTcs B MecTe
npegocTaBfieHns MyHuLMnanbHOW ycnyrn (B MecTe, rae 3asBuTenb nogasan 3asiBfieHne Ha
nonyyeHne MyHULMNanbLHOM yCryru, HapyLleHue nopsaka Kotopomn obxanyetcs, nnbo B mecTe,
roe 3agBuTenem nony4deH pesynbtaTt ykasaHHON MyHUUUNANbHOW YCryru).

Mprem xanob ocyLecTBnNseTCs B COOTBETCTBUN C rpacoMkoM npuema 3asiButenen.

129. XXanoba moxeT ObiTb MogaHa Npu NIMYHOM MPUEME 3aUHTEPECOBAHHOIO nuua.
[Mprem 3anHTepecoBaHHbIX N1L B YNONIHOMOYEHHOM OpraHe ocyllecTBnseT HayanbHuk otaena,
B Criyyae ero oTcyTCcTBus — KOHCynbTaHT oTAaena.

130. Npuem 3auHTepecoBaHHbIX nNuL HavanbHWMKOM oOTAena npoBoAUTCA  NO
npenBapuUTENbLHOM 3anncu, KoTopasi ocyllecTenaeTcs no tenedoxy: 31140.

131. Mpn nuyHOM npueme obpaTuBLIEECH 3auHTEPEeCOBaHHOE IULO NpeabsBrseT
AOKYMEHT, YAOCTOBEPSIOLMI €r0 JINYHOCTb.

132. XXanoba gomkHa cogepxartb:
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a) HaMMeHoBaHMe opraHa, NPeaoCTaBMAOLWEr0 MyHULMNANBHYO YCNYry, AOSPKHOCTHOMO
nvua opraHa, NpPegoCTaBALWEro MyHULMNAMbHYO YCNyry, IMG0 MyHMUMNANbHOMO Cry>aLlero,
pelweHns n genctens (6esgencrane) KOTopbix obxanylTcs;

6) dhamunuio, umMs, OTYECTBO (ECNN UMEETCS), CBEAEHNSA O 3aMHTEPECOBAHHOM Nuue, a
Takke HOMep (HOomepa) KOHTaKTHOro tenedoHa, agpec (agpeca) 9NeKTpOHHOW noyTbl (Npwu
HanuMuMM) WM NOYTOBbLIN agpec, MO KOTOPbIM  [OMKeH ObiTb HanpaBfeH OTBeT
3aMHTEepPEeCcoBaHHOMY NnLlY;

B) cBeZleHusi 06 obXanyeMblx pelleHnsiX  4encTBuax (6esagenctanm) yrnornHOMOYEHHOIO
opraHa, JOMKHOCTHOro Nnua YNosIHOMOYEHHOrO OpraHa;

r) 4OBOAbl, HA OCHOBAHUWN KOTOPbIX 3aMHTEPEeCOBAHHOE NULLO HEe COrflacHo C peLleHneMm
n pencrenem  (6esgencrteMemMm)  YNOSTHOMOYEHHOrO  OpraHa, AOSMKHOCTHOro  nivua
YNOSIHOMOYEHHOro opraHa. 3auHTEPEeCOBaHHbIM NNLOM MOTYT ObITb NPeACTaBIEHbl AOKYMEHTbI
(Mpn Hannuuu), NoATBEpPXKAAOLWME OBOAbl 3aMHTEPECOBAHHOIO nmua, NMnMbo nx Konuu.

133. lNMpun paccmoTpeHun xanobsbl:

a) obecneymBaeTca OOBLEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pPacCMOTpeHue
Xanob, B criydae HeobXxoAUMOCTU — C y4acTUMEM 3avHTEPECOBAHHOro nuua, HanpaBuBLUEro
xanoby;

0) no pesynbTatam pacCMOTPEHMUS Xanobbl NMPUHUMAKOTCA Mepbl, HanpaBfieHHble Ha
BOCCT@HOBMIEHME WM 3aWUTy HapyLeHHbIX npaB, €BOOOA W 3aKOHHbIX WHTEpPecoB
3aMHTEepPEeCOBaHHbIX NAL;

B) obecneunBaeTcss No npocbbe  3aMHTEPECOBAHHOrO nuua  NpegcraBrfieHune
3aMHTEepeCcoBaHHOMY nuUy MHOpPMaUUM N OOKYMEHTOB, HEOOXOAMMbIX Ansi 0O0CHOBaHMA U
paccMOTpeHNs xanobbl B Te4YeHue Tpex paboumx OHEen co OHA pernctpauuu xanobbl B
YNONHOMOYEHHOM OpraHe.

134. MNocTtynuBliass B YMNOMIHOMOYEHHLIM OpraH anoba noanexut obasaTtenbHON
pernctpaumm B TeyeHne O4HOro pabodero AHS CO AHS ee MOCTYNeHus, n B TeyeHne Tpex
pabounx OHeWn CO OHS ero perncrpauuun 3asBUTENIO HanpasnseTcs yBeJoMMeHWe O faTte u
MecTe ee pacCMOTPEHUS.

Xanoba, noctynusLuas B yNONHOMOYEHHbIN OpraH, NOANEXUT pacCCMOTPEHUIO B TeYeHne
15 pabounx gHen co OHSA ee perncrpauuun, B criydae obxanoBaHUa oTkasa YNONHOMOYEHHOro
opraHa, MUX OOJDKHOCTHbIX NUU, B MpUeMe [OKYMEHTOB Y 3auMHTepecOBaHHOro nuua nnbo B
ncnpasneHnn JOonyLeHHbIX OnevYaTtok U owuboK unu B criydyae obxanoBaHWA HapylleHus
YCT@HOBJIEHHOIO CpOKa TakuX WUCMpasfeHuhn — B TevyeHne 5 paboumx OHen co OHA ee
perncTpauuu.

135. MNopagok pacCMOTPEHUS OTAENbHbIX Xanob:

a) ecnn B Xanobe He ykasaHbl hamunus 3assutensa - usndeckoro nuua nuoéo
HanMeHOBaHWE 3asiBUTENS - HOPUAMYECKOro Nuua, a Takke agpec 9NEKTPOHHOW MOYTbl Unn
NMOYTOBbLIN afpec, N0 KOTOPbIM A0SMKEH ObITb HanpasfieH OTBET 3asBUTENIO, OTBET Ha arnoby
He faeTcs;

0) npu nony4vyeHnn xanobbl, B KOTOPON coaepKaTcsl HELLEH3YPHbIE UM OCKOPOUTENbHbIE
BblpaXeHusl, yrpo3bl XU3HW, 300POBbI0 UM UMYLLLECTBY LOMMKHOCTHOIO Nnua, a Takke YneHam
ero cembW, PyKOBOAMTESb YMNOSIHOMOYEHHOro opraHa ocTaBndeTt xanoby 6e3 ortsBeTa no
CyLEeCTBY NOCTaBSIEHHbIX B HEN BONPOCOB M B TeYeHue 7 pabounx gHen B NTMCbMEHHOW hopme
Ha OyMakHOM HOCUTESE UM B 3MEKTPOHHOM (hopme coobLaeT nuuy, HanpasmBLUEMY Kanoby,
0 HegonNyCTUMOCTM 3roynoTpebneHns npasowm;

B) €CNnn TEKCT NMMCbMEHHOWN Xanobbl He NoAOAaeTCa MPOYTEHUIO, OTBET Ha arnoby He
AaeTcs, 0 YeM B TedeHue 7 paboymx AHEN CO AHA pernctpaunm xanobbl B TMCbMEHHON dopMe
Ha OyMaXxHOM HocuTene wunu B 3NEKTPOHHOM bopme coobliaeTcs nuuy, HanpaBuBLLEMY
Xanoby, B TOM cny4ae, ecnu ero pamunusi 1 NOYTOBbLIN aapec (agpec dNEKTPOHHON NOYThI)
noaaarTCs NPOYTEHUIO;

r) ecnv B xanobe coaepXmMTcst BONpOC, Ha KOTOPbIM 3asBUTENI0 HEOAHOKPATHO AaBanuch
NMMCbMEHHbIE OTBETHI NO CYLLECTBY U B CBA3W C paHee HanpaBniseMbiMu xanobamu, npn aTom B
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Xanobe He nNpuMBOAATCSA HOBble O0BOAbl MM OBCTOATENbCTBA, PYKOBOAUTENDb
YNOSTHOMOYEHHOIO OpraHa NpMHMMaeT pelleHne o 6e30CHOBaTENbHOCTM OYepeaHON XKanobbl 1
npekpaLweHnn nepenmnckmn No JaHHOMY BOMPOCY NpuU YCNOBMM, YTO YKa3aHHasi xanoba n paHee
HanpaensemMble xanobbl HaNPaBNANNCb B YNOMHOMOYEHHbIN opraH. O AaHHOM peLLeHun nnuo,
HanpasuBLUee Xanoby, yBegoMnsaeTca B NMCbMEHHON bopme Ha BymMakHOM HOCUTEne Unu B
3NEKTPOHHOM hopMe B TeveHune 7 pabounx gHen.

136. lNo pesynbTaTaM pacCMOTPEHUS anobbl yNONHOMOYEHHbI OpraH NpUHUMaeT OgHO
N3 cnefyrowmnx peLleHni:

a) yoosneTtBopsAeT xanoby, B TOM 4ucrne B (popmMe OTMEHbl MPUHATOrO peLLEeHUs,
ncnpasneHns OONyLWeHHbIX AOMKHOCTHbIMU NMUaMN YNOMHOMOYEHHOINO OpraHa one4vyaTok U
oWwnBOK B Bbl4aHHbIX B pesynbTaTe NpefocTaBNEeHUs MyHUUMMANbHOW YCNyrn AOKYMEHTax,
BO3BpaTa 3asiBUTENIO [OEHEXHbIX CpPeacTB, B3MMaHMe KOTOPbIX He npenyCMOTPEHO
HOpMaTUBHbLIMWM MpaBoBbIMW akTamu Poccunckon Pepepaumm, HOPMaATUBHBIMU MPaBOBLIMU
aktTamu MpkyTckon obnacTtu, aktamm opraHa MeCTHOro camoynpasneHusi. B cnyyae npuaHaHus
Xanobbl noanexawlen ynooBNETBOPEHMIO B OTBETE 3asiBUTENO, [aeTcs WHgopmauus o
AENCTBUAX, OCYLLECTBMSIEMbIX OpraHoM, MpPeaoCTaBNSAOWNMM rOCy4apCTBEHHYIO YyCnyry,
OpraHoMm, NpeAoCTaBASAOLWMM MYyHULMNANbHYH YCyry, MHOTO(OYHKUMOHaNbHbIM LLEHTPOM Nnbo
opraHusaumen, B Lensx He3amMeasIMTeNbHOro YCTPaHEHWS BbISIBNEHHbIX HapyLleHWA Mnpu
oKas3aHWM rocygapCTBEHHOW MM MyHULMNANBHOM YCNyrn, a Takke NPUHOCATCHA M3BUHEHUS 3a
AOCTaBneHHble HeyaobCTBa U yKkasbiBaeTCsl MHGOpPMaLMs O AarlbHEeNLWNX OeNCTBUSAX, KOTOpble
HeobXoAMMO COBEPLUMTb 3asiBUTENO B UEeNnAxX MOofyYeHUst TroCcyJapCTBEHHOW UMK
MYHULMNANbHOM YCNyTK;

0) oTkasbIBaeT B yAOBNETBOPEHUN Kanobbl.

137. He no3gHee OoHA, criegyowero 3a AHEM MPUHATUS PELLEHUS, yKa3aHHOro B MYyHKTe
136 HacToswWwero agMMHUCTPATUBHOIO pernamMeHTa, 3auHTepecoBaHHOMY N1y B MUCbMEHHOW
dopMe 1 Mo ero XenaHu B 3NIEKTPOHHOMN POpME HanpaBfsieTCA MOTUBUPOBAHHbLIA OTBET O
pesyrnbTaTax pacCMOTPEHNS Xanobbl.

138. B oTBeTe no pesynbTaTaM pacCMOTPEHMUS Xanobbl YKa3biBalOTCA:

a) HanmeHoBaHue opraHa, npegocTaBnAwLLEero MyHULMNANbHYO ycnyry,
paccMoOTpeBLUEero xanoby, AOMMKHOCTb, damMununsd, ums U (ecnm UMeeTcsl) OTYEeCTBO €ro
AOIMKHOCTHOIO Nnua, NPUHSABLLErO peLueHne no xanobe;

6) HomMep, aaTa, MeCTo NMPUHATUA PeLUeHNs, BKoYas CBeAEHUA O JOIMKHOCTHOM nuue,
pelleHne nnn gencreme (6esgencrame) KoToporo obxanyercs;

B) hamunus, nma n (ecnn nMMeeTcs) OTYECTBO 3aUHTEPECOBAHHOMO Nuua, nogasLlero
xanoby;

) OCHOBaHMWS AN NPUHATUA peLleHns no xanobe;

A) NpUHATOE No anobe peLlueHune;

€) B cny4vae, ecnu xanoba npnsHaHa 060CHOBAHHOW, — CPOKN YCTPaHEHMUS BbISIBIIEHHbIX
HapyLUeHWn, B TOM YMCIe CPOK NpeaoCcTaBneHns pesynbTata MyHULMNAnsHOM YCIyru;

X) cBefeHus 0 nopsiake obxxanoBaHnsa NPUHATOrO Mo kanobe pelleHus.

139. OcHoBaHUAMM OTKa3a B y4OBMETBOPEHMM XKanobbl ABNSAOTCSA:

a) Hanu4Me BCTYNUBLLErO B 3aKOHHYI CUNY peLleHus cyda, apOuTpakHoro cyda no
Xanobe o TOM e npegMeTe 1 Mo TeM e OCHOBaHUAM;

0) nogaya xanobbl NULOM, MOSIHOMOYMS KOTOPOro He MNOATBEPXAEHbI B nNopsigke,
YCTaHOBJIEHHOM 3aKkoHO4aTeNnbCTBOM Poccunckon depepauuu;

B) HanMMune pelweHns no xanobe, MNPUHATOrO paHee B OTHOLIEHUM TOro Xe
3anHTepPecoBaHHOIO Nuua 1 No ToMy Xe npeameTy xanobbl.

140. PeweHne, npuHATOE MO pe3ynbTaTtam pPacCMOTPEHUA Xanobbl, MoxeT ObITb
o6xxanoBaHo B Nopsiike, yCTaHOBNEHHOM 3aKOHO4ATENTbCTBOM.

141. B cnyyae yCTaHOBIEHMS B XO4€ WM MO pe3ynbTaTaM pPacCMOTPEHUs >anobbl
NpU3HaKoOB COCTaBa agMUHUCTPATMBHOIO NpaBoOHaPYLUEHUS UK NPECTYNNeHNsa 4OSMKHOCTHOe
nnuo, HageneHHoe NOMTHOMOYNSAMM MO PACCMOTPEHMIO Xanob, He3ameaMTeNnbHO HanpaBnseT
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nMeroLmecss MmaTepuarnbl B opraHbl NPoOKypaTypsbl.

142. Cnocob6amm WMHPOPMMPOBAHNSA 3aUHTEPECOBaAHHbLIX WL, O Mopsdke nogayn wu
paccMOTPEHUS xanobbl ABNAIOTCS:

a) Nu4yHoe obpalleHne 3anHTePeCcOBaHHbIX NML B YNOSTHOMOYEHHbIN OpraH;

6) Yepes opraHu3auun eaepanbHOM NOYTOBON CBA3N;

B) C MOMOLbI CpPeAcTB ONeKTPOHHOM CBA3M (HanpasfieHMe nucbMa Ha agpec
3IIEKTPOHHOM MNOYTbI YNOSTHOMOYEHHbIN OpraH);

) C NOMOLLbIO TENEFOHHOMN U (PaKCUMUIBHOWN CBA3WN.



Mpocum (npowy) nepegaTtb B

A0neBYI0)

CcOOCTBEHHOCTb

25

MpunoxeHne Ne 1
K AODMWUHUCTPATUBHOMY perfameHTy
«[lepegadya XunbiX NOMeELLEHUN
MYHWULMMNansHOro XUNULHOro
doHaa B COBCTBEHHOCTb rpaxaaH B
nopsgke npueBaTusaunm»

Mapy OCMHCKOro MyHULMNAnNsHOro
panoHa
MaHTbIKOBY B.M.

oT

(®.1.0. rpaxkgaHuHa NOMHOCTLIO)

I'Ipo>|<|/|Ba+ou_\ero no agpecy.

(ykasblBaeTcs UHAEKC N agpec
pernctpauum no MecTy XuTenbcTea)

KOHTaKTHble TenewoHbi:
[IOM.

MOD.

3AABINEHNE

3aHMaeMyHo

(4acTHyto, 0OLLYH0 COBMECTHYI0/00LLYHO

HamMmu (MHON) Ha OCHOBaHMN

KBapTupy Ne

(ooroBopa couunanbHOro Hama, opaepa)

B

Kopn. Joma Ne no

panoHe.

PaHee B npuBaTU3aLuUm XXUIbIX NOMELLEHUI U3 NPOXMBAIOLLMX (3aperncTpupoBaHHbIX) B

AaHHOW KBapTupe nuy,

(HWKTO He y4YacTBOBan UM y4acTBOBaN: KTO M MO Kakomy aapecy)

B HacTosiLee BpeMsi B nopsiake yryyLeHUs XUMULLHBIX YCIOBUI KUroe noMeLleHme

(HMKOMY He NpepocTaBnaeTca/NpeaocTaBnsaeTcs)
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[Mpocum (npoLly) odopMnTL SOroBOP Nepenayun Xuoro nomMeweHus (KBaptmpbl, JoMa)
B COOCTBEHHOCTb B NopsiAke npuMBaTuU3aumn.

noanmcum reAXgAH, MNPUHAMAKOLWKME YHACTHUE B NMPUBATUSALINA, O
COIMACHUN HA MPUBATUSALINIO

damunusa, nms, [ata MacnopTHble MNognuce, [ons
OTYECTBO poXaeHust JaHHble para
1 2 3 4 5

C nepevyHeM OCHOBaHWM AN oOTkasa B NPeaoCTaBMEHUM MyHULMNANbHOW yCnyru
O3HaKoMneH(a)

(nognuck 3aaBuTens)
Onuck coaBaembiX JOKYMEHTOB:

Kon - BO
nncTOoB

Ne n/n HanmeHoBaHue

« » 20 r.

(noanuck 3anBuTens)
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[IpunoxeHye N 2
K AIMVHNCTPATUBHOMY
persnaMeHTy «llepenada XUJBIX
IIOMelle HUM MyHULMUIAJIbEHOTO
KUJIUILHOTI O dboHma B
COOCTBEHHOCTbB rpaxnaH B
opAanKe MNpMBaTU3aLIMNM»

BJIOK-CXEMA
AIMUHUCTPATUBHBIX ITPOLEAYP [TPEJOCTABJIEHUA MYHULIMITAJIBHOU YCIIYI'U

[Tonayva 3asgBneHUS U TOKYMEHTOB:
1) myTeM JTUYHOrO OOpAIICHUS;
2) depe3 OpraHu3anuu (eaepanbHON MOYTOBOH CBS3H;
3) B (opme 3IEKTPOHHOTO JOKYMEHTA (8 MOM HuUCie HOCPEICMBEOM

Iopmana)

HpI/ICM, peructpanus 3asABICHNA U JOKYMEHTOB, MMOJJIC)KAIUX IMTPEACTABICHUTO

3asBUTENIEM
(10 murym)
Hanpasiienue yBegomiieHus 00 »
OTKa3€ B IIPUEME JOKYMEHTOB l
(2 pabouux Ouetl)

DopMUPOBaHUE U HATIPABICHHUE
MEXBEIOMCTBEHHBIX 3aIIPOCOB B OpPTaHEL,
Y4YacTBYIOLINE B IIPEAOCTaBICHUN
MYHHULUIAIBHON YCIyTH
(1 pabouuii denv — hopmuposanue u
Hanpasiexue 3anpocos, 5 pabouux oxeul —

Orka3 B mepezate xuioro npeocmagneHuss omeema Ha 3anpoc)

IIOMEIEHN B COOCTBEHHOCTD —— |
TpakaaH B MOPSAKE IPUBATU3ALUN
(véedomnenue nanpasnsemcs 6
meyenue 5 pabouux ownetr)

[puHsATHE pelieHns U Bblgaya (HalpaBJIeHUe) JOr0BOPa NEepeiady KHIOro
MOMEIIEHHUS B COOCTBEHHOCTh IPaXk/IaH, TH00 YBEOMIICHHS 00 OTKa3e
(10 kanenoapHwix OHell — npuHAMUE pelieHUs
3 KaneHOapHvIX OHell — CO2ACo8aHUe U NOONUCAHUe 002080pa LU
yeedomaenusi 06 omkasze)

Brimaga (HanpasiieHue) 3asBATEIIO JOTOBOPA MEPEIadH KIIIOTO
MTOMEIIEHNS] MYHHALIUIIAIBHOTO )KWINIHOTO (pOHIa B COOCTBEHHOCTh
(10 ranenoapuwix onet).

*** [Ipaso cobcmeeHHOCMU HE0OX00UMO 3aPe2UcCmpuposams 8
VCMAHOBIEHHOM NOPsIOKe

Hanpasienne yBemomiieHus 00
OTKa3e B IIPEIOCTABICHAN
MYHHUIUAIBHON YCIYTH
(3 kanenoapmwix oneir)
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